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PeniensedTnr:

OpnoBa Mapbsna EBreHbeBHa, K.3.H., JOLEHT Kadeapbl SKOHOMHUKH U
YIIPABJICHHUS

[lerpenxko IOpuit HropeBuu, Kk.3.H., CT. TMpenojaBarenb Kaeapbl
SKOHOMMKH U yTIPaBIIECHUS

PabGouas mnporpamma coctaBieHa B COOTBETCTBUM ¢ DenepalibHbIM
rOoCy/IapCTBEHHBIM 00pa30BaTEeIbHBIM CTAHJAPTOM BBICIIETO OOpa3oBaHUsl 110
HarpaBiaeHuio noAroToBku 38.03.02 MeHeIKMEHT, YTBEPKAECHHOIO MPUKA30M
MunucrtepctBa oOpa3oBanus W Hayku Poccuiickoit ®enepauuu ot 12 sHBaps
2016r., Ne 7, c ywerom mnpoduins «l['ocymapcTBeHHOE W MyHUIUIAIBHOE
YIPABICHUEY.

PabGouass mporpamMma mnpenHa3HaueHa I8 METOJWYECKOrO0 OOeCICUCHHS
JUCHUIUIMHBL  OCHOBHOW Mpod)eCCHOHANIBHOW 00pa30BaTEIbHON  IIPOrpaMMBbI
BBICIIIETO0 00pa3oBaHUs 10 HampaBieHHUio ToaAroToBku 38.03.02 MeHemKMEHT,
npoduis «l ocymapcTBEeHHOE U MYHUIIUIIAIBHOE YIIPaBICHUE ».

«31» aBrycra 2018 1.

Cocrasurems:; —;—('(',:/, Mopnosudn Apkanuii  BnamieHoBud,

KaHIuIaT SKOHOMHUYECKHAX HayK,
JTOIEHT  Kadenpbl  DKOHOMUKH U
yIpaBJICHUS



JIuer cormacopanus padoueid nporpamMmbl
AUCUMINIMHBI «Y PaBJIeHHE JOKYMEHTAMM1»

Hanpasnenune noarorosku: 38.03.02 MeHnemxMeHT
[Ipoduib: T'ocynapcTBEeHHOE M MYHULIUIIATBHOE YIIPaBICHUE
KBamudukanus: bakanasp

DaKyJIbTET SIKOHOMUYECKU N
3aouHas ¢popma oOydeHUS

2018/2019 yueOHsbIit TOIT

PabGouass mporpamma yTBepxkicHAa Ha 3acelaHuu Kadeapbl YKOHOMUKH U
ynpasiienusi, npotokod Ne 1 ot «31» aBrycra 2018 1.

/ /
3aB. kadeapoii M C.JI. Axcenosn
/&,
CocTaBUTeNb: = € of 1 A.B. MopnosuH
CorunacoBano:
Havansuuk YMY

/Qd/ﬁ - O.N. Iletpenxko, «31» aBrycra 2018 r
(7 M. 11eTp ) y .
bubnmorekapnb

%W"O"// T.A. KorenpHukoBa, «31» aBrycra 2018 1.

[Ipencenarens METOUYECKON KOMUCCUU TIO TIPODUITIO

| ?% E.N. Yepuukos, «31» asrycra 2018 r.
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HN3menenus B padoueii nporpamMmme
AUCUMINIMHBI «YIpaBJIeHHE JOKYMEHTAMM
Ha 2019 — 2020 yu. rog

YT1Bepxkaaro

JlexaH JKOHOMUYECKOr0 (paKyiIbTeTa
=z  I0.W. lletpeHko

v «29» aprycra 2019 .

B pabouyto nporpaMmy BHOCATCS CIEAYIONINE U3MEHEHUS:
1) BHECEHBI H3MEHEHUS B CIIHCOK JIUTEPATYPhI
2) BHECEHBI U3BMEHEHHUS B TECTOBBIC 3aJIaHHS

Pabouas mporpamma yTBep)kIeHa Ha 3acedaHWH Kadeapbl SKOHOMHKH |
ynpasiieHus, mpotokon Ne 1 ot «29» asrycra 2019 r.

3aB. xadeapoi C.JI. Akcenosn

CoracoBaHo:

Hauanpanuk YMY

G4
= O.U. Iletpenko, «29» aBrycrta 2019 r.

[Ipencenarens METOUYECKON KOMUCCUU TIO TIPODUITIO

s
% C.JI. Axcenos, «29» asrycra 2019 r.
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HOACHUTEJIBHAA 3AIIMCKA

1. IIeJIL U 3aJaY1 U3YyYCHUA TUCHUIIIMHBI

QGHBIO N3YYCHUA AOUCHUIIIMHBI ABJISACTCA HpI/IO6p€T€HI/I€ 3HAHUH U HAaBBIKOB,

HEOOXOIUMBIX  JJI1  (OPMHUpPOBAHUS  LEJIOCTHOTO  MpPEACTABICHUS O
JOKYMEHTHUPOBAHUHU YIIPABICHUYECKOU ESITEIBHOCTH KaK OJHOTO U3 HEOOXOAUMBIX
AJIEMEHTOB CHCTEMbl YIPABICHHSI OpraHu3alued, a TakkKe pa3BUTHE oOuen
KyJIbTYpbl BEIEHHUS JOKYMEHTallMM, Kak OJIHOTO M3 OCHOBOIIOJIAraromux
npodeccuoHaIbHBIX KaueCTB.

3agaq1/1 M3YUYCHUS JUCIUIIINHBI.

O3HAaKOMJICHHC O6yanOH_[I/IXC$I C 3aKOHOOATCIIbLCTBOM, PCryjanupyromum
ACITOIIPONU3BOACTBO MU YIIPABJICHUC JOKYMCHTAMU,

N3YYCHHC PA3JIMYHBIX CUCTEM NOKYMCHTAIIUH,

OCBOCHHUC CJIyHIaTCJIAMU 0COOEHHOCTEN SI3BIKA ACJIOBBIX JOKYMCHTOB U
IMpaBOMMHUCAHUA ITPHU UX COCTABJICHUUN,

O3HAaKOMJICHHC O6y‘laIOIIII/IXCSI C OCHOBHBIMH BHJAMU NOKYMCHTOB,

OTpa6OTKa HaBBIKOB COCTaBJICHHA, Oq)OpMJ'IGHI/ISI Pa3JIMYHBIX YITPABJICHUYCCKHUX
JOKYMCHTOB.

2. IlepeyeHnb IJIAaHUPYEMBIX Pe3yJbTATOB 00y4eHHUS M0 JMCHUIIIMHE,
COOTHECEHHbIE ¢ IVIAHMPYEMbIMH Pe3yIbTATAMHU OCBOCHUSI OCHOBHOI
npodeccnoHabLHONH 00pa3oBaTeJIbHOM MPOrpaMMbl

[Ipouiecc u3yueHus NUCHUILTMHBI HAMpaBlieH Ha (POPMUPOBAHKE CIICTYIOIINX

KOMIOETCHIINN

BJIAJICHUE HABBIKAMH TIOHMCKA, aHAJIM3a W HCMOJb30BaHUS HOPMATHUBHBIX H
MPABOBBIX JOKYMEHTOB B CBOei npodeccuonanproi aestenbHoctu (OITK-1);
CIIOCOOHOCTh ~ pemiaTh  CTaHJAPTHBIE  3aJadyd  NpodecCHOHATBHOM
NEATeIbHOCTH Ha OCHOBE HWH(OpMaIMOHHOW U OuOnmorpadudeckoit
KyJIbTYyphl €  TNpPUMEHEHHEM  HH()OPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJOTUA M C Y4YEeTOM OCHOBHBIX TpeOoBaHUN WH(POPMAIMOHHON
6e3omacunoctu (OITK-7);

BJIQJICHUE DPAa3IUYHBIMUA CIOCO0AMU pa3pemieHus KOH(MIMKTHBIX CUTYyaIui
OpU HPOECKTUPOBAHUU MEKIMYHOCTHBIX, TPYIIOBBIX W OPraHU3alMOHHBIX
KOMMYHHMKAllMii Ha OCHOBE COBPEMEHHBIX TEXHOJIOTUM  yIIpaBICHUS
NIEPCOHAJIOM, B TOM YHUCJIe B MeXKYJIbTypHOU cpexae ([TK-2);

BJIQJICHNEC HABBIKAMH  JOKYMEHTAJIBHOTO  O(QOPMIICHUS  pEIICHUHA B
yIpaBiIeHUU OnepalOHHOM (MIpon3BOACTBEHHOM) NEeATEeIbHOCTH
OpraHu3alui MpU BHEAPEHUH TEXHOJIOTMYECKHUX, MPOAYKTOBBIX HMHHOBAIUM
WIN OpraHu3aioHHbIX n3MeHnenui (I1K-8).



B pe3ynbTare u3ydeHus IUCUUIIMHBI 00yYarOIUNCs JOJIKEH:

3HaTh:

— HOPMAaTUBHO-NPaBOBYIO 0a3y aenonpou3BoacTsa B PO (3-1);

— TOCYIapCTBEHHBIE CTAaHAAPTHI, PErIaMEHTHPYIOIINE BOMPOCH CO3JaHMUS,
TEXHOJIOTHIO OOPaOOTKH U XpaHEHUS JETIOBBIX JOKYMEHTOB (3-2);

— OCHOBBI JIETIOTIPOM3BOJICTBA, PA3HOBUIHOCTH JOKYMEHTOB, WX MECTO B
cUCTeMe YIpaBICHYECKOU aesaTenbHocTH (3-3);

— OCHOBHBIC OCOOCHHOCTH JCJIOBOTO sI3bIKa TOKyMeHTa (3-4);

— OCHOBBI OpraHu3aluu J0KyMeHTooOopoTa (3-5).

YMeETh:
— pazpabaTteiBaTh U OQOPMIISITh  OPraHU3ALMOHHO-PACIIOPSIUTEIbHBIC
nokymenTsl (Y-1);
— paspabateiBaTh U OGOPMIIATH OPraHU3AIIMOHHO-TIPABOBBIE JIOKYMEHTHI;
paboTaTh ¢ MUChbMaMHU U oOpaleHusIMu rpaxaas (Y-2).

Brnaners:
— TEOPETUYECKMM MHCTPYMEHTAPHEM YIIPABJIECHUS TOKYMEHTaMH, CIEIHAaIbHOM
nekcukoi (B-1);

— HAaBBIKAMHU O6pa6OTKI/I JOKYMCHTOB C IIOMOIIBIO KOMHBIOTGpHOﬁ TCXHUKHU (B-
2).

3. Mecto nucuuminHbl B ctpykrype OITIOII BO

JluciuruinHa BKITIOYEHA B BapuaTUBHYI0 yacTh 6110ka 1 OITOIT BO.

K wucxomupiM TpeOoBaHMSIM, HEOOXOAMMBIM IS M3YyUYCHHS JUCIUILUIHMHBI
«YmpaBiieHUE€ JOKyYMEHTaMW», OTHOCATCS 3HAHUA, YMEHHMS M  HaBbIKH,
chopMUpOBaHHBIE B XOJ€  M3Y4YCHUS  JUCIUILIINH: «MeHemKMEeHT,
«HbopManIMOHHOE ITPaBOY.

N3yueHnne maHHOW AUCIUIUIMHBI SABJIAETCS OCHOBOM I IOCIEIYIOLIETO
W3yYCHUS AUCHMIUIMH: «YTIpaBlICHUE KaJPOBOM JEATEIBHOCTHIO», «APXHUBHOE
XpaHEHHE JOKYMEHTOBY.



COLEPKAHUE JUCIHHUIIJINHBI

4. Copep:rxaHue JMCUHUILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aesam) ¢
yYKa3aHHEM OTBEJACHHOI0 HA HUX KOJHUYECTBA AKAAEMUYECKUX HIIH
ACTPOHOMMYECKHX YaCOB M BUIOB YUYCOHBIX 3aHATHI

Cxema pacnpenesieHusi y4eOHOT0 BpeMeHH 10 BUAaM y4eOHOH padoThbl

OO61mast TpyA0EMKOCTh JUCUUILIIMHBI IPU 3a04HOM (hopme 00yueHust — 3 3a4eTHbIe
enuHMIE (108 akageMHYeCKHX 4acoB)

Cxema pacnpeaesieHusi y4eOHOT0 BpeMEHH 10 ceMecTpaM

3aounas popma o0yueHust

TpynoemkocThb, 4ac
Buabl yueOHoi padoThI

4 xypce Bcero
OO01ast TpPy10eMKOCTh 108 108
AynuTopHasi padora 4 4
B TOM YHUCJIE:
JEKUIUU 2 2
PAKTUYECKUE 3aHITHS 2 2
CamocTosiTeIbHAsI padoTa 100 100
IIpome:kyTOouHast aTTecTanus (3a4er) 4 4
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JOKYMEHTAlIUU.
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SI3bIKa
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CocraBiienne u opopMIIeHUE
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JOKYMEHTOB
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10
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Hrtoro

108
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Conep:kanmne TMCUUILINHBI

Yro Takoe ynpasiaeHue 10KymMmeHTamMu? Ilonsitue o 1okymenre

Ponp  nmoxkymeHTOB B geATenbHOCTH — opraHm3auuu.  llonsTue
nenonpousBoacTBa. lloHATHE TOKYyMEHTAaMOHHOTO OOECHEYEeHMs YIpaBICHUS.
VYrnpaBnenue nokyMeHTamu: omnpexaeineHue. OyHKIus ynpaBiaeHUs JOKYMEHTAMMU.
VYrpaineHne TOKyMEHTaMU B Pa3JIMYHbIX OPraHU3aLUsAX.

Hcropus nouarus «xokymeH». Onpenenenne nokymenta no 'OCT P MCO
15489-1-2007. Hocurenb JOKYMEHTUPOBAHHON MHpoOpMauuu. TUMIbl JOKYMEHTOB:
TEKCTOBOM, MHUCHMEHHBIN, PYKOMUCHBIA, MAIIWHOMUCHBINA, HW300pa3uTEIbHbIN,
rpaduyueckuii, ayaMOBU3YyaJbHbIM JOKYMEHT, KHUHO-, (OTO-, (POHOAOKYMEHT.
OnexkTpoHHbIH JOKyMeHT. O0uias U 0coOCHHAsl YacTH 3JIEKTPOHHOTO JOKYMEHTA.
DneKTpOoHHO-IU(POBask MOAMHUCH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JlomomaurensHasg — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OIIK-1, OITK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.

TepmunoJsiorusi B cgepe ynpapjieHUs JOKYMEHTAMU

Hcrounuku TepMuHOB AoKyMeHTarmoHHoro ooecnedenus. [[OCT P 51141-
98 «Jlenonpou3BOACTBO M apXWMBHOE Jeio. TepMuHsl U omnpeaenacHus». [lonstue
JOKYMEHTUPOBaHMS. TEXHUKH JOKYMEHTHPOBAHMS. S3BIKM JOKYMEHTHUPOBAHMS.
[lonsitue wunbopmaruu. Buasl uHbopmManmu. YmnpapieHdeckas HHPOpMAIUS:
noHstue W TpeboBanusa. Hocutenn wuHpopmanuu. OpraHuzanus paboOThl C
nokymeHtamu. JlokymeHTo000poT. Peructpanus nokymeHToB. KOHTpoib
ucnojiHeHus1 JNoKyMeHTOB. dopmupoBanune nena. Homenkmarypa npen. biank
nokyMeHTa. PexBu3uT nokymenta. OduimanbHbie MOKyMEHTHL FOpuamdeckas
cuia JIOKyMeHTa. [JoOKyMEHTbl MO CTENEHH MOIJIMHHOCTH: YEPHOBOM IOKYMEHT,
0eJI0BOIl TOKYMEHT, MOJJIMHHUK O(QUIMATBFHOTO TOKYMEHTA, KOMHUS JOKYMEHTA.
Cuctrema  pgokymeHTaumu. Crangaptuzanus.  YHudukauus.  Tunuzanws.
YuudunupoBanHas cucteMa JOKyMEHTAIINH.

JIuteparypa:

OcHoBHas — 1, 2, 3.
HopmaTuBHO-1IpaBOBBIE aKThI — /.
JlononaurenpHas — 3, 5, 8, 9, 12.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
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http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnerenuun: OIMK-1, OITK-7.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, B-1.

Kaaccuduxanus gesioBoit nokymentauuu. HopmaruBHo-npasosasi 0a3a
ylpaBjieHUsi JOKYMEeHTAMH

Heo6xonumocts  kiaccubuxanuu  gokymeHtanuu.  Knaccudukamms
JOKYMEHTOB: IO BHJAM JESITEIbHOCTH, [0 HAaUMEHOBAHHUIO, IO CIOCO0Y
JOKYMEHTUPOBaHHUS HWH(OpMAIUU, TO0 MECTy COCTaBJICHUS, IO CTEICHU
CJIIOXHOCTH, IO CTENEeHM OrPAaHUYEHMs JOCTyMa, IO IOPUIUYECKON cuie, 1o
CpOKaM MCTIOJHEeHHUSI, IO CTEMEHH TOJIHOTHI HH(POpMAIIMH, TIO TTPOUCXOXKICHHIO, TI0
CpoKaM XpaHEHHs, MO CTENEeHU OO0A3aTEeTbHOCTU, MO CTENEHU YHHUUKAIUHU, IO
XapakTepy COJAEPIKaHMUS.

Cucrema 3akoHonarenbcTBa P®, perynupyromero uHGOPMAIIMOHHO-
JTOKyMeHTallMoHHbI oO0MeH: Koucturynus PO, xomuduiupoBaHHBIE aKTHI,
3aKOHBI, TIIOJI3aKOHHbIE HOPMATHBHBIE aKThl. [ OcygapcTBEHHas CHCTeMa
nokyMeHTanronHoro ooecrneuenus yrnpasienus ('CHAOY). Tunosas uHCTpyKUUS
10 JEJIONPOU3BOJACTBY B (peiepajbHBIX OpPraHax HCIOIHUTENbHOW BiacTH (YTB.
npuKa3oM MUHKYJIBTYpPhl U MaccoBbIX KoMMyHUKauii P@ Ne 536 ot 08.11.2005
r.). ®denepanpubiii 3akoH «0O0 apxuBHOM Jene B Poccuiickoit ®enepanuny»
22.10.2004 1. Ne 125-®3. TOCT P 6.30-2003. VaudumupoBaHHas cucTeMa
OpraHu3aIlMOHHO-PACTIOPIAUTETLHON JTOKYMEHTAIIUU (YCOPL).
O6mmepoccuiickuii kinaccudukarop ymnpasieHueckon qokymentanuu (OKY /).

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmaTtuBHo-mipaBoBbIe akThl — 1, 2, 3, 4, 5, 6, 7, 8.
JlononaureneHas — 1, 2, 5, 6, 8, 11.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemble komnetenuun: OIIK-1, OITK-7.
O6pa3zoBarenbHbIC pe3yabTathl: 3-1, 3-2, 3-3, B-1.

OdopMmiieHne T0KYMEHTOB: 001Me TPeOOBAHUS

[TonsiTHe ympaBIeHYECKOTO0 JOKyMEHTa. TpeOoBaHUS K YIPaBICHUYCCKOMY
noKyMeHTy. OpraHu3almoHHO-pacnopsaautenbHas qokyMmenranus (OP/]): nonstue
U KJIaccUu(UKaIusi.

CocTtaB peKBU3UTOB CIIYKEOHBIX NTOKYMEHTOB. Mcrmosib30BaHUE pa3IUYHBIX
PEKBU3BUTOB B CIYXEOHBIX JOKyMeHTaX. llpaBuna odopmiieHHs OTAEIbHBIX
PEKBU3UTOB JOKYMEHTOB. bllaHKW JOKYMEHTOB: BU[bI, (OpMaThl, OCOOEHHOCTHU
ncnonb3oBanua. OOmmuit OnaHk. brmank nucbma. biaHKk KOHKpETHOTO BHIA
nokymeHTa. CriocoObl pacroiOKEeHHs PEKBU3UTOB Ha OJaHKaX: LEHTPOBAHHBIN
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BapuaHT, (naroBblii BapuaHT. ['epOoBbI OJlaHK: TOHSITHE, HW3TOTOBJIEHUE,
KOHTPOJIb 32 M3TOTOBJIEHUEM, HCIONb30BAHUE, YYET, YHHUYTOXXeHHE. HopMbl
oopmieHus neyatHoro Tekcra. CnocoObl HaNMUCAaHUS 1aT B TIOKYMEHTaX.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-1ipaBoBbI€ akThl — 2, 8, 9.
Homomaurensnas — 1, 2, 4,7, 10, 11, 12, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyembie kommnerenuuu: OIIK-1, OTIK-7.
O6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Oco0eHHOCTH SI3bIKA AEJIOBBIX JOKYMEHTOB
Hctopust pasButus OQUIIMATBHO-ACIOBOTO CTWIA s3blKa. [logcThim
oumMaTbEHO-IEI0BOTO CTHIIS: IUTUTOMATUICCKUH, 3aKOHO/IaTeIbHBIH,
yrpaBieHUeCKuid. YepThl OQPUIMATBHO-IEIOBOTO CTHIISA: HEUTPaTbHBIA TOH
W3JI0KCHUSI,  JIAKOHWYHOCTh, = TOYHOCTh,  SICHOCTh  BBIPQKEHHUS  MBICIH.
JIMHTBUCTHYECKHE OCOOCHHOCTH O(UIIMAaIbHO-ACNIOBOr0 CTwisA. Jlekcuka w
¢pazeonorus.  YmorpeOieHHEe  KAaHIEISIPU3MOB B  JCIOBBIX  IHCHMAaXx.

CnoBoobpa3zoBaTenbHbIe 1 MOpdoorndeckue 4epThl. CHHTAKCHC.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JononaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr.

dopmupyembie kommnerenuuu: OIIK-1, OIIK-7, TIK-2.
OO6pazoBatenbHbIE pe3yabTaThl: 3-4, Y-1, V-2,

IIpaBonucanmne Mpu cocTaBjieHUN 0PUIMATBHBIX JOKYMEHTOB

[IpuMeHeHne MPONMUCHBIX U CTPOYHBIX OYKB MPU HATMCAHWHA HAUMEHOBAHUI
OpPraHoB  T'OCYJIapCTBEHHOM W  MYHULMOAJIbHOW  BJACTH,  JOJDKHOCTEH
FOCY/TAPCTBEHHBIX CIYyXallMX, HAUMECHOBAaHWM 3BAHUW, YYEHBIX CTECIICHEW.
Oco0eHHOCTH TIPaBOMHCAHHS COOCTBEHHBIX HMMEH, reorpaduyecKuX Ha3BaHUH,
Ha3BaHU TOCYJAapCTB U AJAMUHUCTPATUBHO-TEPPUTOPHATBHBIX HAWMEHOBAHUU,
Ha3BaHUM JOKYMEHTOB, MNPOU3BEICHHUIN auTepaTypbl, uckyccTBa. OdopmieHue
Ha3BaHUM YHCEI, JEHEKHBIX €AUHUI, €AUHUIl n3MepeHus. OmuOKu B TEKCTax
JIOKYMEHTOB: JICKCUYECKHE, TpaMMaTuieckue, opdorpaduueckue.
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Jlutepartypa:

OcHoBHas — 1, 2, 3.

HomomaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnetenuuu: OIK-1, OITK-7.
O6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-4, V-1, V-2,

Ha3naueHue u cocTaB cMCTeMbl OPraHNU3AIMOHHO-TIPABOBOI JOKYMEHTAUMHT
Opranuzanusi cucTeMbl TpoleccoB yrpasieHus. [loHsiTue cuctembl

NOKyMeHTauuii. Buabsl cucteM pokymeHtanuil.  OpraHu3alMOHHO-TIPABOBas
JOKYMEHTAllMsl: Ha3HayeHue, cocrtaB. HOpMaTHUBHO-NPAaBOBBIE  HCTOYHHUKHU
NOJIOKEHU I OpraHU3alHOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (OPLI).

[Tponienypa paspadotku, yrBepxaeuus u usganus OPJl. Cpoku nerictBust OP/I.
Buecenue nuzmenenuii B OP/].

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-TIpaBoBBIE aKThI — 9.
JonomuureneHas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®opmupyemblie komneteHuu: OIIK-1, OIIK-7.
Oo6pazoBartenbHble pe3ynabTatsl: 3-1, 3-2, 3-3, 3-5.

Cocrasiienne u ogopmiieHHEe OPraHN3alMOHHO-TIPABOBBIX IOKYMEHTOB

YupenurenbHble TOKYMEHTBI: IIOHITHE W BUIBL. Y UYPEAUTEIbHBIN JOTOBOD:
MOHATHE W COCTaB. YCTaB: MOHSTHE, CTPYKTypa, yTBepkaeHue. llomoxkenune 06
VUpeXKACHUH: TOHATHE, CTPYyKTypa, odopmienue. Illonatne u Ha3zHayeHUE
mratHoro pacrmmcanus. Odopmierne mTaTHOTO pacnucanus. J{OmKHOCTH.
[Ipuka3 00 yTBEepXKIACHUM INTATHOTO paclucaHus. BHeceHne W3MEHEHHWHA B
TaTHOE pacnucaHue. lIpaBuiia BHYTpEHHEro TPyAOBOIO pacHopsika: IMOHSTHE,
Ha3HayeHue, odopmieHue, yrBepxkiaeHue. IlonoxeHne 0  CTPYKTypHOM
MOJpAa3ICICHUN: TIOHSATHE, CTPYKTYpa, yTBep)kaeHue. Nuctpykuus. JloJKHOCTHAS
WHCTPYKUHUs. PernmameHr.

JIuteparypa:
OcHoBHas — 1, 2, 3.
HopmatuBHO-TIpaBOBBIE aKThI — 9.

13


http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

Homomaurensnas — 1, 2, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.

®opmupyembie komneteHiuu: OIMK-1, OITK-7, ITK-8.
O6pa3zoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

Ha3naveHue u coCTaB CHCTEMbI PACHIOPAAMTENbHON JOKYMEHTALMU

PacnopsnurenbHble  TOKYMEHTBI: TOHSITHE W Ha3HaueHUe. Buubl
pacropsiAuTENbHBIX JOKYMEHTOB. BeIOMCTBEHHBIE HOPMATHUBHBIE AaKThl Kak
pacriopsauTenbHble JTOKYMEHTHl. [loArotoBka BEAOMCTBEHHBIX HOPMAaTHMBHBIX
akToB. OCHOBaHHUS U3/IaHUS PACIIOPSIAUTENBHBIX JOKYMEHTOB. /[JoKyMEeHTUpOBaHUE
KOJUIETHAJIBHBIX pelleHUi. JIOKyMEHTUPOBAHNE €AMHOJINYHO IPUHATHIX PEILICHU.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-11paBoBbIe aKThl — 8, 9.
HomomuurensHas — 1, 2, 3, 7, 10, 11, 14, 15.
HNHurepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®opmupyemble komnetenuun: OIIK-1, OITK-7.
OO6pazoBartenbHble pe3ynabTatsl: 3-1, 3-2, 3-3, 3-5.

CocrasJiienne u ogopmiieHHEe PACTIOPAAUTEIbHBIX IOKYMEHTOB,
Npoueaypa ux U3IaHusA
[lonsiTue TpOEKTa pacmopsSAUTEIbHOrO AOKyMeHTa. CTaauu Mpoueaypbl
W3JIaHUS PACTIOPSIUTEIBHBIX JOKYMEHTOB. OCOOEHHOCTH TPOIEAYPHl H3IaHUS
PacnopsSAUTENBHBIX JOKYMEHTOB 110 KOJUIETHAIBHO IPUHATHIM PELICHUSIM.
[TocTanosnenue. Pemenne: noustue, ocodoennoctu opopmiuenus. [lonstue
npuka3oB. Buasl npuka3os. [Iprkas3el Mo OCHOBHOM AeATENbHOCTH. [Ipukassl mo
JIMYHOMY coctaBy. KoHcTaTtupyromas W pacnopsiAuTeNIbHAasT YacTh ITPUKA30B.
PexBusutel mpukaza. OcobernHoctn odopmieHUs TnpukazoB. M3manue u
peructpanus npukasoB. Pacnopsixenne. Ykazanue.

JIuteparypa:
OcHoBHas — 1, 2, 3.
HopmaTtuBHO-1IpaBoBBIe aKThI — 8, 9.
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Homomaurensnas — 1, 2, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komnetenuuu: OIMK-1, OITK-7.
O6pa3zoBarenbhble pe3ynabtathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

Ha3HauyeHue M cOCTAaB CIPABOYHO-MH(POPMALMOHHON CHCTEMbI
AOKyMeHTauuu. /lesoBast nepenucka

Hasnauenue  cnpaBoyHO-MHpOpMauMOHHON  gokymeHTanuu.  CocraB
CIIPaBOYHO-UH(POPMAIIMOHHOMN JTOKYMEHTAIIUH.

[lonstue ciyxeb6Horo mnucekMa. DYHKIUU CIOyKeOHOro nuchbMa. Bumbl
cinykeOHbIX mHceM. [apanTtuitHoe mnucbMo. CTpyKTypa ClIyX’eOHOro MHChMa.
[Ipoctoe muceMo. Cnoxxknoe mnucbMo. Crnenuduka CTWIS JE€JI0BOrO MHChMA.
Otuker  genoBoil mepenucke. Odopmiienne ciykeOHoro mnuchMma. I[loHsTHe
mexayHapogHoro mucbma. Cranmaptel MCO. PekBU3UTBI MEXIyHApOAHOTO
nucekMa. CrTpykTypa MexayHapogHoro mnuchMma. OdopmiieHne BTOpPOro H
MOCJIEYIONIETO JINCTOB JIEJIOBOTO MHUCHhMA.

Tenerpamma: moHATHE, CTPYKTypa, cojaepxkaHue. Tenekc: TMOHSATHE,
CTpYKTYpa, ocobeHHoctu opopmienusi. @akcorpamma. TenedoHorpamma.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JononaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;

http://www.edou.ru.

dopmupyembie kommnerenuuu: OIIK-1, OIIK-7, TIK-2.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

CocTaBJiieHHe OTAeJIbHbBIX BUIOB JOKYMEHTOB CIIPABOYHO-UH(OPMaIIMOHHOI
CHUCTEMBI.

[TonaTne noknagHOM 3anmUCKU. BHEWIHss AOKiIaaHas 3amnucka. BHyTpeHHss
noknagHas 3amucka. OdopmieHue goknagHor 3amucu. CriyxeOHas 3arvcka.
OOwbscautenbHas 3amucka. [Ipempnoxenue. [Ipenacrasnenne. 3assnenne. [lonsrue
npotokosia 3acemanusi. CTpykTypa mnportokona 3acefganusa. OdopmieHue
MPOTOKOJIAa 3aceanusi. AKT: MOHATHH, BUAbI, opopmiienune. CrnpaBka. CiyxeOHas
cupaBka. Jluunas cnpaBka. CrpykTypa crpaBku. OdopmiieHne CcrpaBKH.
3akmtouenue. Ot3bIB. [lepeuenb. Cnucok.
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Jlutepartypa:

OcHoBHas — 1, 2, 3.

HomomaurensHas — 1, 3, 7, 10, 11, 14, 15.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyembie komnetenuu: OIK-1, OITK-7, I1K-8.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
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5. IlepevyeHb y4eOHO-METOAMYECKOr0 00ecreYeHUs ISl CaMOCTOSITeIbHOMI
padoThI 00YYAKOIIMXCH 10 JUCHHUIIHHE

1. Tema: Yto Takoe ynpasjaenue jokymenramu? IlousaTue
0 JOKYMEHTe

CopnepxaHue caMOCTOATENBHON paboThl: PacKpbITh posib JOKYMEHTOB B
NesATeNbHOCTH opraHu3auuu. Jlatb ompeneneHus CIEIYIOMUM TEepMUHAM:
JE€JIONPOU3BOICTBO, JOKYMEHTAI[MOHHOE OOECIE€YEeHNUE YIPABIECHUS, YINpPaBICHHUE
nokymeHTamMu. COCTaBUTh TAOJIUILy TUIIOB TOKYMEHTOB.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JlonmomaurensHas — 1, 3, 8, 10, 14.

HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OIIK-1, OITK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, B-1.
@opMBbl  KOHTPOJII, OLEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
co0eceoBaHUE, IPE3CHTAIHSI.

2. Tema: Tepmunosiorusi B cpepe ynpapjeHUs1 JOKyMeHTAMH

ConepxaHne CaMOCTOATEIBHONW pabOThI: PacKphITh CIEAYIONINE TOHSTHSA:
JOKyMEHTHpPOBaHKWE, WH(OpMaIUs, HOCHTEIH HH(POpMAIUHU, JTOKYMEHTOOOOPOT,
HOMEHKJIaTypa  JeJI, CHUCTeMa JOKYMEHTAIluH, PEKBU3HTHI  JOKYMEHTAa,
CTaHJapTU3ANMs, YHUDUKAIUS, THTU3AIINS.

JIuteparypa:

OcHoBHas — 1, 2, 3.

HopmaTuBHO-IIpaBOBBIE aKThI — /.
JlononauTtenbHas — 3, 5, 8, 9, 12.
HNuTepueT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie komnetenuun: OIIK-1, OITK-7.
OG6pazoBarenbHbIe pe3yabTarthl: 3-1, 3-2, 3-3, B-1.
@opMbl  KOHTPOJISI, OLEHOYHBIE CPEACTBA: TEKYIIMM  KOHTPOJIb:  TECT,
cobece0BaHuE, MIPE3CHTAIUS.
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3. Tema: Kinaccupuxauus genoBoii fokymenranuu. HopmaTtuBHo-nnpaBoBas
0a3a ynpaBJ/ieHHS JOKYMEHTAMH

Conepxanue CaMOCTOSITEIbHOM paboThI: CocraBbTe TabIuIy
Kinaccupukanuu  J1e0BoM  mokyMeHTanuu. CocTaBbTe TaOJUIly CHUCTEMBbI
3aKkoHOAaTeNbcTBA P®D, perymupyromiero WHMOPMAIMOHHO-T0KYMEHTAIIMOHHBIN
O0OMEH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHo-nipaBoBwie akThl — 1, 2, 3, 4, 5, 6, 7, 8.
HomomaurensHas — 1, 2, 5, 6, 8, 11.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyembie kommerenuuu: OIIK-1, OTIK-7.
O6pa3zoBarenbHbie pe3ynabTathl: 3-1, 3-2, 3-3, B-1.
@dopMbl  KOHTPOJIS, OIEHOYHBIC  CPEJCTBA: TEKYIIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

4. Tema: OdopmiieHHe TOKYMEHTOB: 001IHe TPeOOBAHMS

CognepxaHue  camMOCTOSITENBHOW — paboTel:  JlaliTe  XapakTepUCTHKY
pekBH3UTaM JTOKyMeHTOB. OxapakTepuszyiTe HOPMBI OGOPMIICHHUS TEYaTHOTO
TEKCTA.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmaTtuBHO-11paBoBBIe akThl — 2, 8, 9.

JononaurensHas — 1, 2, 4, 7, 10, 11, 12, 15.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyembie komnetenuun: OIK-1, OITK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.
@opMbl  KOHTPOJIS, OIEHOYHBIE CPEACTBA: TEKYIIUA KOHTPOJb:  TECT,
cobecenoBanue, pedepar.
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5. Tema: Oco0eHHOCTH A3BIKA /IEJ10BbIX JOKYMECHTOB

CopepxaHue  camMoOCTOSTENbHOW — paboTel:  JlaliTe  XapaKTepUCTHKY
CIEQYIOIUM HOACTWISAM O(ULIUAIBHO-IEIOBOTO CTUJSA: AUILIOMATUYECKUH,
3aKOHOJATENbHBIM, yHpaBiaeHYeCKHil. (OxapakTepu3yuTe OCHOBHBIE YEpTHI
oduimanbHo-AenoBoro ctuwis. Haiinure oOpasibl JOKYMEHTOB HAIllMCAaHHBIX B
Pa3IUYHBIX NOJACTUIIAX OQUIMATIBHO AEIIOBOTO CTUIISI PEYH.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

HomomaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

®dopmupyembie komneteHnuu: OIK-1, OITK-7, T1K-2.

O6pa3zoBarenbHble pe3ynabTathl: 3-4, V-1, V-2.

dopMbl KOHTPOJISI, OIICHOYHBIC CPEJICTBA: TEKYIIUN KOHTPOJIb: TECT, pedepar.

6. Tema: IlpaBonucanue npu cocTaBjJieHNH 0QUIMATBHBIX JOKYMEHTOB

Coneprxanue CaMOCTOSITEJIbHOM ~ paboThI: CocraBbTe TaOIUILY
pacnpoCcTpaHEHHBIX OMIUOOK B JEIOBBIX IOKYMEHTAX.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

JononaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemble komnetenuun: OIIK-1, OITK-7.
O6pa3zoBarenbHbIC pe3yabTathl: 3-1, 3-2, 3-4, V-1, V-2,
@opMBl  KOHTPOJS, OLEHOYHBIE CpPEACTBA: TEKYUIMA KOHTPOJIb:  TECT,
cobOecenoBanue, pedepar.

7. Tema: HazHaueHHe U COCTAaB CUCTEMbI OPraHU3ALUOHHO-TIPABOBOM
AOKYMEHTALNH

ConepxkaHrue caMOCTOSITENIbHON paboThl: JlaliTe KpaTKyl0 XapaKTepUCTUKY
OCHOBHBIM cHCTeMaM JoKyMeHTauuu. OxapakTepu3yTe OCHOBHbIE HOPMATHUBHO-
[PABOBbIE MCTOYHUKHM TIOJIO)KEHUE OPraHU3allMOHHO-TIPABOBBIX JIOKYMEHTOB.
Haiinute u u3yuute 00pas3lbl y4pEIUTEIbHBIX JOKYMEHTOB HEKOMMEPUYECKUX
OpraHU3alui U X03MCTBEHHBIX OOLIECTB.
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Jlutepartypa:

OcHoBHas — 1, 2, 3.

HopmaTtuBHO-11paBoBbI€ aKThI — 9.
Homomaurensnas — 1, 2, 3, 6, 7, 10, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
®dopmupyemsbie komneteHiuu: OIMK-1, OITK-7.
O6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.
dopMbl KOHTPOJISI, OIICHOYHBIE CPEJICTBA: TEKYIIUN KOHTPOJIb: TECT, pedepar.

8. Tema: CocTraBieHue u opopMIiIeHHE OPTAHU3ANMOHHO-TIPABOBBIX
AOKYMEHTOB

Conepxanue  camMocTosiTeIbHONM  paboThl:  CocTaBbTE€  JIOKYMEHTHI,
HEO0OXOAUMBIE B JJAHHBIX YIPABICHYECKUX CUTYaIUAX.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmatuBHo-1ipaBoBbIe aKkThI — 9.

HomomuurensHas — 1, 2, 3, 7, 10, 11, 14, 15.
WNurtepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.

dopmupyembie kommereniun: OIIK-1, OIIK-7, TIK-8.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.
@opMBbI KOHTPOJISI, OLICHOYHBIE CPEJICTBA: TEKYIIUN KOHTPOJIb: TECT, IPE3EHTALINS,
KeHc-3a1a4u.

9. Tema: HazHaueHHne U COCTAaB CUCTEMbI PACIIOPSANTEIbHOU
AOKYMEHTALNH

Coneprxkanre caMoCTOsATEIbHOU paboThl: JaiiTe XapaKTepUCTUKY OCHOBHBIM
BUJIaM PACIOPSIUTEIBHBIX NTOKyMEHTOB. HalimuTe 00pasipl u oxapakTepu3yuTe
HOPMAaTHBHBIC BEJIOMCTBEHHBIE aKTbl KaK pPaCHOPSAIUTEIbHBIE JIOKYMEHTHI.
CocraBbTe TaONHILy OCHOBAHUI U3/IaHUM pACTIOPAIUTEIbHBIX JOKYMEHTOB.

JIuteparypa:
OcHoBHas — 1, 2, 3.
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HopmartuBHo-1ipaBoBbIe akThl — 8, 9.
Homomaurensnas — 1, 2, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®dopmupyembie komnetenuu: OIK-1, OITK-7.
O6pazoBarenbhble pe3yabTathl: 3-1, 3-2, 3-3, 3-5.
®opMbl KOHTPOJISI, OIICHOYHBIE CPEJICTBA: TEKYIIUH KOHTPOJIb: TECT, TPE3CHTAIIHS.

10. Tema: CocraBiieHue U opopMiIeHHE PACTIOPSAAUTEIbHBIX
AOKYMEHTOB, NpoLeypa uX U3JIaHus

ConeprxaHue caMOCTOSATENILHONW pabOThI: COCTaBbTE U O(POPMUTE MPUKA3BI 10
OCHOBHOM JIeITeIbHOCTH, HEOOXOIUMBbIE B JAHHBIX YIIPABICHYECKUX CUTYAIIHSIX.

Jlutepartypa:

OcHoBHasg — 1, 2, 3.

HopmaTtuBHO-1IpaBoBBIe aKThl — 8, 9.

HNurtepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyemble komnerenuun: OIIK-1, OITK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.
DopMBbI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: TEKYIIUN KOHTPOJb: TECT, IPE3CHTALINS,
KeHc-3a1a4u.

11. Tema: Ha3HaueHue U COCTaB CIPABOYHO-UH(OPMALMOHHON CHCTEMBI
nokyMeHTaunuu. /le1oBas nepenmncka

ConeprxkaHre caMOCTOSITENTbHON pabOThI: COCTABBTE U CITY)KEOHBIC MHCHMA.
JIuteparypa:
OcHoBHas — 1, 2, 3.
JononaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;
http://www.edou.ru.
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®opmupyemble komnerenuuu: OIIK-1, OIIK-7, TIK-2.

O6pa3zoBarenbhble pe3yabTathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

@dopMbI KOHTPOJIS, OIEHOYHBIE CPEJICTBA: TEKYIUNA KOHTPOJIb: TECT, MPE3CHTAIIHS,
Keiic-3amauu, goknaa, pedepar.

12. Tema: CocraBiieHHe OTACJbHBIX BUI0OB JOKYMEHTOB
CIPAaBOYHO-UH(POPMALMOHHOM CUCTEMBbI

CopnepxaHue CaMOCTOSITENIBHOM pPaOOThI: COCTaBbTE€ TeNe()OHOTPAMMBI U
TeJerpaMMbl, HEOOXOAMMBIE B IAaHHBIX YIIPABICHUECKUN CUTYalUsAX.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
JonmomaurensHas — 1, 3, 7, 10, 11, 14, 15.
HNuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®opmupyembie kommnerenuuu: OIIK-1, OTIK-7.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
@opMbI KOHTpPOJIS, OLEHOYHBIE CPEACTBA: TEKYIIUHA KOHTPOJb: TECT, pedepart,
Kelc-3a1aui.
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6. @oHI OLIEHOYHBIX CPEACTB AJIs NPOBEJICHHUS NPOMEKYTOYHOH aTTeCTALUMN
00y4arOIIMXCH 10 JUCHMIINHE

Cwm. ITpunoxenne Nel k paboueil mporpamme.
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1.

2.

7. IlepeyeHb OCHOBHOM U J0NOJHHUTEIbHON JTUTEPATYPbl, HEOOXOAUMOM
JJIS1 OCBOCHUS AMCLHUIIMHBI

OcHoBHas quTEpaTypa

Ynpasienue JOKYMEHTaMH: y4eOHUK [DEeKTpOHHBIN pecypcl;
Pernonanbubiii (puHaHCOBO-35KOHOMMUYECKUH UHC-T. — Kypck, 2015. — 103 c.
VYmpaBneHne — TOKYMEHTaMU:  NPAKTUKyM  [DJIEKTPOHHBIM  pecypc];
Pernonanbubiii (puHaHCOBO-35KOHOMMUYECKUH UHC-T. — Kypck, 2015. — 146 c.
Ky3snenos W.H. [lokymeHTalMoHHOE oOO€CleYeHUE YOpaBICHHUS U
JIEJIONPOU3BOICTBO: YUeOHUK sl OakanaBpoB. — M.: U3narensctBo HOpaiit,
2012. - 576 c.
HopmaTuBHO-TIpaBOBbIE AKTHI
1. Koncrutyuus PO (npunsata BceHapoAHBbIM ronocoBanuem 12.12.1993) //
CIIC «Koncynprantllntoc» (nefcTByromas peaakuus).
2. denepanbHbIi KOHCTUTYIHMOHHBIH 3akoH «O TroCymapcTBEHHOM repoe

Poccuiickoit  ®enepamuu» ot  25.12.2000 1. Ne 2-®K3 // CIIC

«Koncynprantllntocy (neficTByromas peaakims).

3. I'paxxnanckuit  komekc Poccuiickoit @epepanuu (4acTh mnepBasi) OT

30.11.1994 Ne 51-®3 // CIIC «Koncynprantllitoc» (nerictByromas

penaxuus).

(meicTByIOIIAA PEIAKIINSA).

(meicTByIOIIAA PEIAKIINSA).

6. Yronoeusiii konmekc Poccuiickoit ®@enepanuu ot 13.06.1996 No 63-D3

CIIC «Koncynprantllntoc» (aeicTBytomas peaakius).

4. Konekc Poccniickoit denepaunun 00 aJIMAHUCTPATUBHBIX
npaBoHapymeHusx oT 30.12.2001 Ne 195-®3 // CIIC «KouncymnbsranTlhnrocy

Tpynosoi#t konmekc Poccuiickoit @enepanun // CIIC «Koncynbrantlnrocy

//

®enepanbHbiii 3akoH «O0 uHbOpMaIK, HHOOPMAITMOHHBIX TEXHOJIOTUAX U

o 3ammre wuHpopmamuu» ot 27.07.2006 r. Ne 149-®3 // CIIC

«Koncynprantlnroc» (aefcTByromas peaakius).

8. IlocranoBnenue IlpaButensctBa P® ot 15.06.2009r. Ne 477 «O6
YTBEPXKJEHUU TIPaBHJ JICIIONPOM3BOJICTBA B  (heepaIbHBIX OpraHax

ucnonuutensHoit Bractn» // CIIC «Koucynerantllntocy (meicTByromast

peaKius).

IToctanoBnenne I'occrannapra PO 03.03.2003 r. Ne 65-ct «O npuHATHH U

BBEJCHUM B JICUCTBUE TOCYIAapCTBEHHOro craHmapra Poccuiickon

®deneparun» // CIIC «KorcynpraaTlIocy.

JononHuTeIbHAS JJUTEpPATypa

PocroB v//1: «®ennkcy, 2010. - 192 c.

2. T'anmaxoB B.B. Jlenmonpou3spojctBo. OOpasisl, JOKyMeHTHI. OpraHu3aius

bacakos M.U. [enonpousBoactBo. KoHcnekT nekuuil. YueOHoe mocoOue.

u

TexHojorus pabotel. bomee 120 qokymeHTOB. -3-€¢ U31., mepepad. u gom. M.:

«IIpocnekr», 2014. - 480 c.

Yuebnoe nocodue. — CII6.: «ITutepy», 2010. - 256 c.
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4. JlzroeBa-CynerimanoBa @.0. OOGpasubl npuka3oB mo kagapam. bonee 300
nokymeHToB M.: «IIpocmekT», 2015. - 326 c.

5. Kacesnoa  I'.IO.  JlokymMeHTOOOOPOT B  TIOCYJAapCTBEHHBIX U
MYHULANAIBHBIX yupexaeHusx M.: «<AbBAK», 2013. - 336 c.

6. KupcanoBa M. B. CoBpemeHHOE Aelonpou3BOJACTBO. YdeOHOe mocolue.
I'pup MO PO M.: <MHOPA-M», 2014. -312 c.

7. Kupcanosa, M.B., Akceno l0.M., Ko6yk C.II. Odopmienune kaapoBbix
nokymMeHTOB. 50 oOpasnoB fokymeHTOB M.: «Omera-JI», 2014. - 222 c.

8. Kopuees M.K. Vmpasnenue noxkymeHtamu: yueOHuk. M.: « MHOPA-My,
2010. -300 c.

9. Kprokosa H. II. JlokyMeHTHpOBaHUE YyIpaBieHYECKOU AesTeabHOCTH M.:
«MHD®PA-M», 2014. -268 c.

10.JlTapun M.B. Jlapun M.M JlokymeHTallMOHHOE OOECIICUCHHE YIpaBICHUS
npoekTaMu: Y4ueOHo-MeTtoauueckoe nmocooue M.: BHUUA/, 2011. — 192
c.

11.Muxaiinos .KO.M. Kanposoe nenonpou3BoctBo. Kak nmpaBuiibHO U OBICTPO
odOpMHUTL BaXKHEHIINE MTOKYMEHTHI Mo TmepcoHany M.: «Amnbda-Ilpeccey,
2014. - 224 c.

12.Tlanacenko HO.A. Jlenonpou3BoACTBO: JOKYMEHTAllMOHHOE OOecredyeHue
ynpasiieHus: Yueb. nocobue - 3-e uzg. M.: «PUOP», 2012. - 112 c.

13.ITerpakoB  H.K. CoBpemennoe cnyxebonoe muceMo  M.: «KoHTaKT-
KyJIbTypa», 2013. - 201 c.

14.TTorioB C.A. Jlenonpou3BOACTBO M CEKpeTapckas padoTa Ha TMEPCOHAIBHOM
komnbroTepe M.: «Conon-tipecc», 2013. - 424 c.

15.Conory6 O.I1. J[lemompousBoactBo. CocraBlieHHE, pEIaKTHPOBAHUE W
00paboTka TOKyMeHTOB. YueOHoe mnmocooue M.: «Omera-JI», 2015. - 207 c.
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8. Ilepeyennb pecypcoB HHPOPMANMOHHO-TEJICKOMMYHUKAIIMOHHOM CeTH
«HTepHeT» (1a1ee — ceTb « MHTEPHET»), HEOOXOAUMBIX /I OCBOCHUSA
AUCUMILTHHBI
1. DnexkrpoHHas 6ubaMoTeKa PernonanibHOro PUHAHCOBO-3KOHOMUYECKOTO
WHCTUTYTA
http://students.rfei.ru/a/students/library.jspx
2. ®enepanbhblii nopTan «Poccuiickoe 06pa3zoBaHue»
http://www.edu.ru/
3. Poccuiickas ['ocynapctBenHast bubnuoreka
http://lwww.rsl.ru/
4. OunaitHoBas HayyHas UHPPaACTPYKTypa
http://www.socionet.ru/
5. O0pazoBaTeIbHO-CIIPABOYHBINA CAUT MO SIKOHOMUKE
http://economicus.ru/
6. EnnHoe okHO nocTyna k o0pa3oBaTeIbHBIM pecypcam
http://window.edu.ru/
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9. MCTO}II/I‘ICCKHe YKazaHnus AJast oﬁyqamumxcn 10 OCBOCHHMIO TUCINUIIJIMHbI

Metoauyeckue yka3zaHusl 1O U3YUYCHHUIO JNUCIHUIUIUHBI MPEJICTABISIOT COOOM
KOMIUIEKC ~ PEKOMEHJalUi U  OOBSICHEHHM, TMO3BOJISIOMUX  OakamaBpy
ONTUMAaJIbHBIM 00pa30M OpPraHU30BaTh MPOIIECC U3YUYCHUS! JAHHOW NHUCITUILIUHBI.
N3BecTHO, 4TO B CTPYKTYype y4eOHOIO IUIaHa 3HAYUTEIbHOE BPEMs OTBOJUTCS Ha
CaMOCTOSITEJIbHOE HM3Yy4YCHHE NUCHUIUIMHBIL. B pabouux mnporpamMmax IUCHMILIUH
pasMEaeTCsa MPUMEPHOE PACIPENCIICHUE YacOB AYyJIUTOPHOW M BHEAYJIUTOPHOU
HArpy3KH 10 Pa3jJIWYHbIM TEMaM JaHHON JUCUHUIJIVHBI.

JI71s1 yerienHoro OCBOSHUS JUCIUIUIMHBI OaKaiaBp JTOKEH:

1. ITpocnyiiars Kype J€KIUNA MO TUCIUILINHE.

2. BbINOJIHUTH BCE 3a/laHUsA, PACCMATPUBAEMbIE HA MPAKTUUYECKUX 3AHSATHUSIX,
BKJIIOYAsl PELICHUE 3a/1a4.

3. BeIOTHUTH BCE IOMAITHUE 3aJJaHUs, TTOTy4YaeMbIe OT MPENoaBaTes.

4. PemmuTh BCe NPUMEpPHBIE MPAKTUUECKUE 3a/JaHUs, PACCUUTAHHBIE HaA
MIOJrOTOBKY K NMPOMEXKYTOYHOU aTTECTALIUU.

[Ipu moaroToBKe K MPOMEKYTOUHOM aTTeCTallud 0CO00€ BHUMAaHUE CIIEIyeT
0o0paTUTh Ha CIIEYIOIINE MOMEHTHI:

1. BeryuuTh onpeiesieHusl BCEX OCHOBHBIX MOHSITUH.

2. IloBTOpUTH BCE 3aJIaHUsl, pACCMATPUBAEMBIE B TEUEHHUE CEMECTPA.

3. IIpoBepuTh CBOM 3HAHUS C IOMOILBIO TECTOBBIX 3aJaHUM.

Jis  Oonee TiIyOOKOTO YCBOGHHUS CTYIEHTOM TIpeaMeTa, ITOHUMAaHHs
OCHOBHBIX TpOOJEM YIpaBIeHUS JOKYMEHTAMH MOXXHO TTOPEKOMEH0BATh
ClIeyIoIIee:

— pabota ¢ y4eOHMKaMH M CHEIUAIbHOW JTUTEepaTypOol, U3ydeHHE MyOauKaIuii

B HAYYHBIX XypHaJIax (Hampumep, «Jemomnpon3BoicTBO U JOKYMEHTOOOOPOT

Ha npeanpustum», «HR - Human Resources», «lns xaapoBuka:
HOPMAaTUBHBIE aKTbl», «DKCHEepT», «BOnpockl ynpaBiaeHUs TPEANPUITAEM) U
ap.);

— mpu paboTe ¢ JUTEepaTypou CJIEeAyeT BECTH 3alUCh OCHOBHBIX TMOJOKCHHIA
(KOHCIIEKTUPOBAaTh OTIEJbHBIC Pa3/elibl, BBINUCHIBATH HOBBIE TEPMHUHBI U
PacCKpbIBATh UX COJIEPKAHUE);

— HE0O0XOoAMMO MPOPadOTaTh PANl JIUTEPATYPHBIX UCTOYHUKOB U, TIPEKIE BCETO
yueOHBIE TMOCOOHMS, B KOTOPBHIX Haumbolee TONMHO OTPKEHBI U
CHCTEMAaTU3UPOBAHBI y3J0BBIE BOIPOCHI Kypca.

N3ydeHne AUCUUILIMHBI JIOKHO 3aBEPLIUTHCS OBIAJEHUEM HEOOXOIUMBIMU
mpoecCHOHAaTBFHBIMU 3HAHUSIMU, YMEHUSMH W HaBBIKAMHU. DTOT PE3YyIbTaT MOXKET
OBITh JTOCTUTHYT TOJIBKO TIOCIIE BeChMa 3HAYMTENbHBIX ycunuil. [lpu sTom
BOXHBIMH OKQXKYTCS HE TOJBKO CTapaHWE H CIIOCOOHOCTH, HO H XOPOIIO
MpoJyMaHHasi OpraHu3alus Tpyjaa CTyJeHTa. B mepByto ouepenb 3TO mpaBUIibHAS
opraHuzanus BpemeHHU. l[Ipu H3ydeHUM JUCUUIUIMHBI HAWMEHBIIHE 3aTPaThl
BpeMEHU O0ECTEeUHUT CIIeAYIoIIas Mociea0BaTeIbHOCTh aeiicTBuii. [Ipexae Bcero,
HEOOXOJMMO CBOEBPEMEHHO, TO €CTh IIOCJI€ CAAa4Yd JK3aMEHOB M 3a4€TOB 3a
MPEAIECTBYIOIUM CEMECTp, BBIICHHTh, Kakoil o0beM HH(GOpPMALUU CIEeTyeT
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YCBOUTb, KaKM€ yMEHHUS MPUOOPECTH AJisl YCIELIHOTO OCBOCHHS JUCUUIUIMHBI,
KAaKU€ 3aJlaHds BBIIOJHUTH JJI TOrO, YTOOBI MOJYYUTh JOCTOMHYIO OLEHKY.
PerynsapHoe mnocemeHue JIEKIUA U IPAKTUYECKUX 3aHATUH HE  TOJIBKO
CIIOCOOCTBYET YCHEIIHOMY OBJAJACHUI0 MPO(PECCHOHATBHBIMU 3HAHUSAMU, HO U
MOMOTaeT HaWIy4ylIuM 0Opa3oM OpraHu30BaTh BpeMs, T.K. BCE BUJbl 3aHATHUM
pacnpenenieHbl B CEMECTpE IUIAaHOMEPHO, C YYETOM HEOOXOJIHMMBIX BPEMEHHBIX
3aTpar.

Baxuelimein 4yactbto paOOThl CTyAEHTa-MEHEIKepa SBISETCA HU3yYeHHUE
CYILIECTBYIOIIEH MPAKTUKW YIMPABJICHUS JOKYMEHTaMU. YUEeOHHK, MpU BCEH €ro
BXHOCTH IS MPOLIECCAa U3YUYEHMS NUCLUIUIMHBI, KaK MPaBUIIO, COACPKUT JIUIIb
MUHUMYM HEOOXOJIHUMBIX TEOPETHYECKUX CBeJeHud. By3oBckoe o00pa3oBaHue
npennonaraer oonee ramyookoe 3HaHUe nmpeaMera. Kpome Toro, oHo mpeanosaraer
HE TOJBKO yCBOeHME HHPoOpMalnuu, HO U (OPMHUPOBAHHE HABBIKOB
UCCIIeI0BaTeNbCKOM paboThl. J1Jist 3T0ro He0OX0IUMO U3yYaTh U CAMOCTOSITEIHHO
AHAJIM3UPOBATh CTAaTbU IEPUOJAMYECKUX H3JaHUM U HHTepHer-pecypcsl,
MOCBSIICHHBIE MTPOOJIeMaM yNpaBiIeHUs JOKYMEHTaMH.

PaGoTy 1o KOHCHEKTHPOBAHUIO CJIEAYET BBIMOJHATh, MPEABAPUTEIHHO
U3YYMB IUIaHBl MPAKTHYECKUX 3aHATUA M TEMbl KOHTPOJBHBIX pabor. B sToMm
cllydae HUYero He OyleT YyNyIIeHO U CTYACHTY He NMPUIETCS KOHCIEKTHUPOBATH
VUCTOYHHUK IIOBTOPHO, TPATs HA 3TO AparoueHHoe Bpems. lIpaBuiibHas opranuzanus
paboThl, YeMy JTOJDKHBI CIIOCOOCTBOBATH JTAHHBIE BBIIIE PEKOMEHAIUU, TTO3BOJIHUT
CTYAEHTY CBOEBPEMEHHO BBIINOJHUTH BCE 3aaHUS, IOJYYUTh JTOCTOMHYHK OLICHKY
U U30exaTh, TAKUM 00pa3zoM, HEOOXOIUMOCTH TPATUTh BpeMs Ha MEPENnoATrOTOBKY
U Iiepecaady Ipeamera.

Pexomenaanum no paéore Ha JIEKIMOHHOM 3aHATHHI
Ha nexmusix mpemnomaBaTenb W3JIaraeT M pas3bsiCHIET OCHOBHBbIC, HamOoJee
CIIOXHBIC TIOHSTUS TEMBbI, a Tak)Ke CBS3aHHBIE C HEH TEOpEeTHUYECKHEe W
NPAaKTHYECKUE MPOOJEMBbl, 1aeT PEKOMEHAAIIMM Ha CEMHUHAPCKOE 3aHIATHE W
yKa3aHUs HAa CaMOCTOSITENbHYIO paboTy. B xome nexuuu OakanaBp TOJDKEH
BHHUMATEJbHO CIIYIIATh ¥ KOHCTICKTUPOBATH JICKIIMOHHBIA MaTEpHAIL.

PexoMeHnaanum 1jisi caMOCTOATEILHON padoThI

CamocrositenbHas pabora OakaiaBpoB — IUIaHUpyeMas ydeOHasi, Hay4HO-
MCCIIeI0OBaTeNIbCKasi paboTa, BHIMOIHIEMAas BO BHEAYIUTOPHOE BPEMS 110 33JIaHUIO
M TP METOAMYECKOM  PYKOBOJCTBE  TperojaBaTess, HO 0e3  ero
HEIMOCPEICTBEHHOT'O YYaCTHSI.

Lens camocTosiTenpbHOM pabOThI OakalaBpa — HAYYUTHCS OCMBICICHHO U
CaMOCTOATENTHLHO paboTaTh CHayanda ¢ y4eOHBIM MaTepuajoM, 3aTeM C HayJHOU
uH(popMaImel, U3y4nuTh OCHOBBI CaMOOPTAaHU3AIMA W CAMOBOCIIMTAHHS C TEM,
YTOOBI B TaJTbHEHIIIEM HEMPEPHIBHO MOBBIIIATH CBOIO KBATH(PUKAIIHIO.

Ilenpto camMoCTOATENBHON paboTHl OakadaBPOB IO JUCITUIUIMHE SBISICTCS
oBiajieHne (yHAAMEHTAIBHBIMUA 3HAHUSMHU, TPO(HECCHOHATHHBIMU YMEHUSIMH H
HAaBBIKAMH pEIICHUS 3a7ad M TEOPETHUYECCKUM MaTepHalioM IO HUCIUTIINHE.
CamocrosiTenbHass paboTa  CIHOCOOCTBYET  PAa3BUTHUIO  CaMOCTOSTEILHOCTH,
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OTBETCTBEHHOCTH M OPraHW30BAHHOCTH, TBOPUYECKOrO TMOAXOAA K PEIICHUIO
Pa3IUYHBIX MPOOJIEM.

B 3aBHCMMOCTH OT KOHKPETHBIX BHJJOB CaMOCTOSITEIBHON paboTHI,
UCIONB3YEMbIX B  KaXJIOM KOHKPETHOM pabodeil mporpamme, cilemyer
MPUACPKUBATHCS CICAYIOMNX PEKOMEHIAIUH.

Onuoit u3 QopM Tekymiero KOHTPOJsS 3HAHUW CTYJCHTOB SIBISICTCS
KOHTpoJibHast pabota. KourtponbHasg paboTa moJapa3ymMeBaeT 3HAKOMCTBO C
OCHOBHOW M JIOMOJIHUTEJIIBHOW JUTEpaTypoM, BKIIOUAsl CIpPABOYHBIC HU3JIAHMUS,
3apyOeKHbIE MCTOYHUKH, KOHCIIEKT OCHOBHBIX TOJIOXKEHUU, TPEOYIONIUXCS s
3alIOMUHAHUS U SIBJISIOIIMXCS OCHOBOIIOJIATAIOIIUMHE B ATOM TEMeE.

BrimonHsiss KOHTPOJBbHYIO paboTy, HEOOXOUMO BHUMATEIHLHO O3HAKOMUTHCS
C YCIOBUSIMU 3aJlaHUM W HaMKWCaTh Pa3BEPHYTHIN U apryMEHTUPOBAHHBIM
CChUIKAMM Ha HOPMATUBHBIC aKThl W JuTepaTypy otBeT. [lpum HamucaHuu
KOHTPOJBHOM paboThl HEOOXOAMMO MNPOAHATIM3UPOBATh HAYYHYIO U YYEOHYIO
CIICUANIBHYI0  JIUTEpaTypy, JCHCTBYIOIIME HOPMATUBHO-TIPABOBHIE  aKTHI,
nyOJuKalMyu B TMEPUOJUYECKON TedyaTH, CyACOHYIO MPaKTHKY, CTaTHCTUYCCKUEC
naHHble. B mporiecce BhIMOMHEHHS pabOTHl HEOOXOAWMO MOATBEPXKAATh CBOU
BBIBO/IBI IIUGPOBLIMU MPUMEPAMH, TIPEACTABICHHBIMU B BUJE TaOJIHIl, JUArPamM,
rpaduKoB, a TaK)Ke mpuMepaMu cyaeOHol npakTuku. Kak npaBuiio, KOHTPOJIbHbIE
PaboTHI MPOBOJISITCS HA CEMUHAPCKOM 3aHSTHHU.

[lonroToBka K HamucaHuio pedepara MpeanojaraeT MOUCK JTUTEPaTyphl U
COCTAaBJICHHE CIHCKA UCIOJIb3yEeMbIX UCTOYHUKOB, U3JI0KEHUE MHEHHUS aBTOPOB U
CBOETO CYXJCHHS IO BbIOpAaHHOMY BONpPOCY; (POPMYJIMPOBAHHUE OCHOBHBIX
aCIEKTOB MPOOJIEMBI.

KomnokBuym mnpencraBiasier co0oil ogHy u3 (GopM Y4YeOHBIX 3aHSTHUH,
OPHMEHTUPOBAHHYIO Ha OIpEACIICHHE KayecTBa pabOThl C KOHCIEKTOM JIEKIUH,
MOJITOTOBKM OTBETOB K KOHTPOJBHBIM Bompocam M Jp. KoOIIOKBHUYMBI, Kak
NPaBWJIO, TIPOBOJATCA B (pOpME MHUHH-IK3aMEHA, UMEIOIIETO IEJIbI0 YMEHBIIHUTh
CIIUCOK TE€M, BBIHOCUMBIX Ha OCHOBHOW 3K3aMEH, M OLICHUTh TEKYIIUH YpOBEHD
3HaHUHN OaKaJIaBpOB.

[Ipu moaroToBKke K MpaKTUKyMy/mabopaTopHoil paboTe OakairaBpam
MpeyiaraeTcsi BBIIOJHUTH 33JaHUs, MOATOTOBUTH MPOEKTHI, COCTABICHHBIE
MpenoaaBaTeyaeM Mo K101 yueOHOU TUCIUILINHE.

PexomeHaanum no noAroToBKe K NPaKTHYECKOMY (CEMHUHAPCKOMY) 3aHATHIO

CeMmuHApCKOE 3aHATHE TPEACTABISET cOo00W Takyro (opmy oOydeHHS B
VUPEKJICHHUSIX BBICIIETO OOpa3oBaHUsA, KOTOpass NPEAOCTaBIseT CTyAeHTaM
BO3MOKHOCTH /ISl OOCYKIEHUSI TEOPETUUECKUX 3HAHUN C 1EJIbI0 OMPEIeICHUs UX
MPAaKTUYECKOTO MPUMEHEHHUs, B TOM YHCJIE€ CPEACTBAMH MOJACIHPOBAHUS
npodeccronansHoil  fmearenbHOCTH. CeMHHApCKHe 3aHSATHS — CIyXaT  JUIs
3aKpeIvieHUs U3YYEHHOr0 MaTepuala, pa3BUTHUS YMEHHU W HABBIKOB MOATOTOBKHU
JIOKJIaJI0B, COOOIIEHUN, TPUOOPETEHUSI OTbITa YCTHBIX MYOJIMYHBIX BBICTYIUICHUH,
BEJICHUS JUCKYCCUM, apryMEHTAllMd U 3alUThl BBIJBUTAEMbIX IOJOXKECHUHU, a
TaKKe JUIsi KOHTPOJISl MPErojaBarelieM CTENEeHH MOATOTOBIEHHOCTH OakajaaBpOB
0 U3y4aemou aucuuiuinie. [Ipyn Hanuumy nmpakTUYeCcKuX 3alaHui 10 U3y4aeMou
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JTUCLUIUIMHE OaKalaBp BBINOJIHSAET BCE YIPAXXKHEHUS U 3a/a4d, MOATOTOBJICHHBIE
npenojasarenaeM. Llenblo NpakTUUECKOro 3aHATHS SIBISETCs Oosee yriyOJieHHOe
W3YyUYE€HUE OTHEIbHBIX TE€M JUCHUIUIMHBI W  MOPUMEHEHUE TOJYyYEHHBIX
TEOPETUYECKUX HABBIKOB Ha MPAKTHKE.

CemuHapckoe 3aHATHE HE CBOJUTCA K 3aKPEIUICHUIO WJIH KOMUPOBAHUIO
3HaHUM, TOJYYEHHBIX Ha JIeKIMU. Ero 3amauu 3HAUMUTENBbHO IIMpPE, CIOXKHEE U
uHtepecHee. CeMHMHApCKOE 3aHATHE OJHOBPEMEHHO peanu3yeT ydeOHoe,
KOMMYHHUKaTUBHOE U TpodeccuoHanpbHoe TmpeaHa3HaueHue. I[loaroroBka «
MPaKTUYECKOMY  (CEMHUHApPCKOMY) 3aHSTHI0O HAuUMHACTCS C  TIIATEJIBHOIO
03HAKOMJICHHS C YCJIOBUSIMH MPEACTOAIICH paboThl, T. €. ¢ 0OpalieHus: K IiaHaM
CEMUHAPCKUX 3aHITHH.

[ToaroroBka K MPaKTUYECKUM 3aHSATHUSIM JOJDKHA HOCUTH CHCTEMATHYECKUM
XapakTep. OTO TO3BOJUT OakajiaBpy B TIOJIHOM OOBEME BBIMOJHUTH BCE
TpeOOBaHuUs MPENoaaBaTENs.

TuratenpHast MOATOTOBKA K CEMUHAPCKUM 3aHSITHSIM, KaK U K JICKIUSM, UMEeT
ompeeNAroIIee 3HAUCHUE: CEMUHAp MPOUAET TaK, KaK ayJIUTOPHUS MOATOTOBUIIACH
K €ro MpOBEACHHUIO.

CamocTosTenbpHast paboTa — CTOJI, Ha KOTOPOM JIEPIKUTCS BCS MOATOTOBKA 1O
U3y4yaeMoMy Kypcy. ['OTOBSCh K TPaKTHUYECKUM 3aHITHSIM, CJEAyeT AaKTUBHO
MOJIb30BAThCS  CIPABOYHOW  JIMTEPATypOM:  DHIMUKIONEAHMSIMHU,  CIOBApPSIMHU,
anpbO0oMaMu cxeM W JAp. BrajeHue NMOHATHIHBIM amnmapaToM H3y4yaeMoro Kypca
ABIIAETCS HEOOXOAMMOCTHIO.

[Ipu noxaroroBke K cemMuHapy OakajaBphl HMMEIOT  BO3MOXKHOCTh
BOCTIONIb30BAaThCSl KOHCYJIbTAIUSIMU TpenogaBaTens. Kpome yka3aHHBIX TeMm
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C IperojiaBatesieM, M30upaTb U Ipyrue
UHTEPECYIOIINE UX TEMBI.

OnpenenuBuIuch ¢ MpoOJIEeMON, TMPHUBIEKAIONICH HauWOOJbIlee BHUMAaHUE,
cienyeT oOpaTUThCS K peKoMeHayeMon nutepatype. CiieyeT uMeTh BBUY, UTO B
CEMHUHApe y4acCTBYET BCS TpyMIa, a MOTOMY 3aJaHhe K MPaKTHUYECKOMY 3aHSTHIO
CIelyeT paclpeieuTh Ha BECh KOJJICKTHMB. 3aJlaHH€ MOJDKHO OBITh OXBAaY€HO
MOJIHOCTBI0O U PEKOMEHJIOBaHHAs JHUTEpaTypa JOJDKHA OBITh OCBOCHA TPYMIOW B
MOJTHOM 00BEME.

J1J1st TOTHOTIEHHOW MOATOTOBKHU K MPAKTUYECKOMY 3aHSITHIO YTEHUS YIeOHUKA
KpailHe HEIOCTaTOYHO — B Y4YEOHBIX TMOCOOMSAX M3JIArarTCcs  TOJIBKO
MPUHIMITHATBHBIE OCHOBBI, B TO BpeMsl KaK B MOHOTpa(HsIX U CTaThAX HA Ty WIH
MHYI0O TeMY MOJHHMAaEeMbIil BOIPOC pPACCMATPUBAETCS C Pa3HBIX PAKYpPCOB WU
pakypca OJHOTO, HO B JIFOOOM cllydae IOCTATOYHO MOJAPOOHO M TiyOoko. Tem He
MEHee, ISl TOTO, YTOOBI JOJDKHBIM 00pa30oM COPHUEHTHUPOBATHCS B CYTH 3a/IaHMS,
CHayaja CJleAyeT O3HAKOMHTBCS C COOTBETCTBYIOUIMM TEKCTOM Y4YEOHMKAa — BHE
3aBUCUMOCTH OT TOrO, MPEAyCMOTPEHA JU JIEKIUS B JOMOJHEHHE K JaHHOMY
ceMuHapy win HeT. OUEeHHB 3aJlaHKe, BbIOpAB TOT WJIM MHOM CIOXKET, U MOoJI00paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPUCTYIATh COOCTBEHHO K MOJTOTOBKE K
ceMunapy. st nonydeHnus Oosee riryOOKUX 3HaAHUM OakanaBpamM PEKOMEHIYETCS
M3yyaTh JONOJHUTENIbHYIO jauTepatypy. Creayer akTUBHO TIOJIb30BaThCS
CIIPaBOYHOM JIUTEPATYPOM: SHIMKIONEAUSIMHU, CIOBAPSMHU, allbOOMaMH CXEM U JIp.
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BnageHnue — MOHATHIfHBIM  ammapaToM  HM3y4aeMoro  Kypca  SIBJISIeTCS
HEO0OX0ANMOCThI0. B X0/e paboThl CTYACHT MOJDKEH NPUMEHUTh MPUOOpETCHHBIE
3HaHMS TpU  OOOOLIEHWHM TEOPETHYECKOTO0 M MPaKTUYECKOTO MaTepuaa,
MPOJAEMOHCTPUPOBATh HABBIKM TPAMOTHOTO U3JIOKEHHS CBOMX MBICIECH C
MCTIOJIb30BaHUEM OOIIETIPABOBOM U OTPACIEBOI TEPMUHOJIOTHH.

Cemunap (IIpakTHYECKOE 3aHATHE) TNpeiArnoyiaraeT CBOOOJIHBIH OOMEH
MHEHUSMU 0 n30paHHOi TemaTuke. [IpenonaBarens GopMynupyeT Heiab 3aHsITHS
U XapaKTepU3yeT €ro OCHOBHYIO MpoOJIeMaTHKy. 3aciylIMBAIOTCS COOOIICHHS
OakanaBpoB. OOCyxkaeHHE COOOIIEHUS COBMENIAeTCS C PacCMOTPEHHEM
HaMEUEHHBIX  BOMpocoB. Kpome  Toro  3acimymmBaroTCs  COOOIIEHMUS,
IpeanoNarapIme aHaau3 MyOIuKaluil 1Mo OTACNbHBIM BOIpPOCAM CEMHHAapa.
[loompsieTcss  BBABMDKEHHE H  OOCYXJACHHME  albTCpPHATUBHBIX  MHEHUH.
[lperiogaBatens TMOMBOAWT HTOTH  OOCYXACHHS H  OOBSBIACT  OICHKH
BBICTYMABIIUM OakamaBpaMH. B 1ensX KOHTPOJST TOJATOTOBICHHOCTH OakalaBpOB
¥ TPUBUTHS UM HABBIKOB KPAaTKOTO IMHUCBMEHHOTO W3JIOKCHHUS CBOMX MBICTCH
NperoiaBaTelb B XOJIE€ CEMHUHAPCKUX 3aHATHH MOXKET OCYIIECTBIISITh TEKYIIHMA
KOHTPOJIb 3HAaHUH B BUJIC TECTOBBIX 33 JaHHIA.

Ha cemunape uaér He mpoBepKa Balleil MOATOTOBKH K 3aHATHIO (ITOJTOTOBKA
€CTh HEO0OXOIMMOE YCIIOBHE), HO CTEIEeHb MPOHUKHOBEHUS B CyTh MaTepuaa,
obcyxnaemort mpobsiemsl. [loaTomy Oecema OyaeT WATH HE MO COACPIKAHUIO
NPOYUTaHHBIX PabOT; MpemnojaBarenab OyJIeT CTaBUTh MPOOJIEMHBIE BOMPOCHI, HE
BCE U3 KOTOPHIX MOTYT MPSMO OTHOCUTHCSA K 00pabOTaHHOM BaMU JIUTEpaType.

B xome mpakThyeckux 3aHATUM  OakalaBpbl 1O  PYKOBOACTBOM
npernojaBaTeilsi MOTYT PacCMOTPETh pPAa3jIMYHbIE METOJbl PEIIeHHsS 3a7ad [0
muctuiuinee.  [IpoAomKUTENIbHOCTh MOATOTOBKU K MPAKTUYECKOMY 3aHATHIO
JIOJKHA COCTaBISITh HE MEHee TOro o0beMa, 4TO OINPEAeIeHO TeMAaTHYeCKUM
IUTAaHUPOBaHUWEM B paboueit mporpamme. [IpakThueckue 3aHSITHS MO TUCHUTUIMHE
MOTYT MPOBOJIUTHCS B PA3TMYHBIX PopMmax:

l) ycTHble OTBETHI Ha BOINPOCHI MpENoAaBaTelisi IO TEME 3aHITUA;, 2)
MUCHMEHHBIE OTBETHI Ha BOMPOCHI MPEMNOIaBaTelis; 3) rpyInoBoe 00CYXKACHUE TOU
WIM WHOW TpOoOJeMBbI MOJ PYKOBOJACTBOM M KOHTPOJEM IIpemnojaBarens; 4)
3acIymIUBaHUS U 00CYKJ€HNE KOHTPOJIBbHON paboThI; 5) perieHue 3aaad.

[Ipu pabGote HEOOXOAUMO HE TOJIBKO MPHBICYb HaWOoOJiee MIUPOKHA KPYT
JUTEpaTypbl, HO U CyMETh Ha €€ OCHOBE pPa300paTbCsi B CTENEHU H3YYEHHOCTH
TeMbl. CTOUT BBIIBUTH JUCKYCCHOHHBIE BOIIPOCHI, HEpPEUICHHbIE MPOOJIEMBI,
MOTIBITATHCS BBICKA3aTh CBOE OTHOIICHHE K HUM, MPUBECTH W apTyMEHTHUPOBATH
CBOIO TOYKY 3pPEHUS WM OTMETHUTh, KAKOW M3 MMEIONINXCS B JIUTEPATYpPE TOYCK
3peHHs MO JaHHOW MpobieMaTHKE NPUACP>KUBACTCS aBTOP U ITOYEMY.

Pexomenaanuu no padore ¢ aurepaTypou
N3ydyenue nurepaTypbl OYEHb TPYJOEMKass M OTBETCTBEHHAs 4acTh
MOJATOTOBKM K CEMHUHAPCKOMY 3aHATHIO, HANMCAHUIO 3cce, pedepara, JoKIana u
T.11. PaGoTa Hag nuTepaTypoM, CTaThs JIM 3TO WM MOHOTpadus, COCTOUT U3 TPEX
JTANoOB — YTEHHUS PabOThI, €€ KOHCIIEKTUPOBAHUS, 3aKIFOYHUTEIBHOTO 0000IICHUS
CyTH U3y4aeMon paOoTHI.
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PaGora c nuTeparypoil, Kak MpaBUiIO, COMPOBOXKIACTCS 3alKCSIMU B
cieayomux Gpopmax:

— KOHCTIEKT — KpaTKas CXeMaTHYecKas 3aluch OCHOBHOTO COJCpKaHUS
Hay4YHOU paboThl. [lenb0 KOHCIIEKTUPOBAHMSI SIBIISICTCSI BBISBICHUE JIOTHKH,
CXEMBI JOKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB ITPOU3BEICHUS;

— IUIaH — KpaTkas ¢opMa 3aluCH TPOYUTAHHOTO, TIEPEUEHb BOIPOCOB,
paccMaTpHBaeMbIX B KHUTE, CTAThe, COCTABIICHHE IJIaHA PACKPBIBACT JIOTHUKY
IIPOU3BEICHMS, CTIOCOOCTBYET OPHECHTAIINH B €T0 COJICPIKAHHH;

— BBIIMUCKU — JMOO IUTAThl W3 TMPOM3BEICHUS, JIMOO JTOCIOBHOE H3JI0KCHHUE
MECT U3 HCTOYHHUKA, CIIOCOOCTBYIOT 0Oojiee TIIyOOKOMY ITOHUMAaHUIO
YUTAEMOTO TEKCTa;

— TE3UChI — CXKATOE W3JIOKCHHE OCHOBHBIX MBICICH W  TIOJOKCHHM
IPOYUTAHHOTO MaTepHaa;

— aHHOTAIUSA — OYCHb KPAaTKOE M3JIOKCHHUE COJCP)KAHUS MPOYUTAHHOW paboTHI,
COCTaBIICTCS MOCJIC MOJTHOTO MPOYTCHHUS H OCMBICIUBAHUS PaOOTHI;

— pe3roMe — KpaTkas OIICHKAa TPOYUTAHHOTO MPOU3BEACHHUS, OTpaKkaet
HauOoJiee 00IMe BBIBOJIBI M TIOJIOKCHUS pa0OTHI, €€ KOHIICNTYaIbHbIC HTOTH.
[Tpexe, yem OpaTbes 3a KOHCIEKTHPOBAHUE, CKAKEM, CTAaThbH, CICHYET e

XOTsI ObI OJTHAXKIBI POYUTATH, YTOOBI COCTABUTH O HEH MPEABApPUTEILHOS MHEHHE,
NOCTAapaThCs BBIICIUTH OCHOBHYIO MBICIb WM HECKOJBKO 0a30BBIX TOYEK,
ONMHPAsICh Ha KOTOPHIE MOXKHO OYJIET B JasbHEWIIIEM paboTaTh C TEKCTOM.

KoHcrniektpoBanue — J1eJ10 O4eHb TOHKOE U TpPyAOEMKoe, B 0OIeM BHUJE
MOKET OBITh OTPEEICHO KaK (PUKCcalns OCHOBHBIX MOJOKEHUN U OTIUYUTEIIbHBIX
YepT paccMaTpUBAEMOT0 TPyna BKYIe C TBOPUYECKOW MepepadOoTKoW uaei, B HEM
conepxkamuxcsi. KoncnekrupoBanue — oJiuH 13 3QHEeKTUBHBIX CIOCOOOB YCBOCHHUS
NUCBMEHHOTO  TeKCTa. XOTA  camMO  KOHCHEKTHUPOBAaHUE  YKE  MOXKET
paccMaTpuBaThCs Kak 0000IIeHHMe, TeM HE MEHee €eCTh CMBICI BBIIETUTH
nocJIeIHee OCOOMIICH, IMOCKOJIBKY B XOJI€ 3aKIIOYHUTEIBLHOTO OOOOINEHUS HACH
u3y4aemMoil paboThl OKOHYATENIbHO YTBEP)KIAIOTCA B CO3HAHWU U3YYarolIero.
JIOCTOMHCTBOM 3aKJIFOUYUTEIBHOTO OOOOIIEHHUS KaK CaMOCTOSTEIBHOTO JTama
paboThl C TEKCTOM SBISETCA TO, YTO 3/I€Ch YWTATeNbh, OYAy4dd aBTOPOM
000011IeHMIA, OTAEISIET ce0sl OT CTaThHU, YTO SBJSETCS TapaHTHEH HE3aBUCUMOCTH
YUTATENs OT TEKCTA.

Ecnu mporpamma 3aHATHS TpeAycMaTpuBaeT paboTy ¢ UCTOYHUKOM, TO STOU
CTOPOHE TIOJITOTOBKM K CEMHUHApy CJeayeT YACIUTh MpPUCTaIbHOE BHUMaHue. B
CYITHOCTH, pa300p MCTOYHHKA HE OTIUYACTCS OT PabOTHI C JTUTEPATYpPOH — TO Ke
YTeHUE, KOHCIIEKTUPOBaHKE, 0000IIEHHE.

PexomeHaanum K HaMCaHUIO pedpepaTa
Ucnonw3oBanue pedepata B KaduecTBE NPOMEXKYTOYHOTO WA HUTOTOBOTO
oTueTa CTYACHTAa O CaMOCTOSITEJIbHOM HM3YYEHHUU KaKOW-TMOO TeMbl y4yeOHOTO
Kypca NpearnojiaraeT, MNpekIe BCEro, YCTAHOBICHHWE IleJiell M 3aja4 JaHHOU
paboThl, a TaKKe ero (PYHKIIMOHAIBHON HArpy3KH B MPOLECce 00yUeHHUS.
Pegpepam — >T0 KOMIO3UIIMOHHO-OPTaHU30BAHHOE, 0000IIEHHOE U3JI0KEHUE
colepkaHMusl HUCTOYHMKAa wuHpopMmanuu (B ydyeOHOM cuUTyauuun — CTaTeH,
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MoHorpaduii, MaTepraioB KOH(pEepeHINH, OQUIHATIBHBIX TOKYMEHTOB U Jp., HO HE
yuyeOHUKa MO JaHHOW aucuuiuinHe). Tema pedepara MOXKET ObITH MpEIOKEHA
IpernojaBaTeieM WIA BbIOpaHa CTYyJAEHTOM U3  palbodeil  mporpammsl
COOTBETCTBYIOIIEU TUCLIUILJIUHBI.

Bo3MoxkHO, Toclie KOHCYJbTalluM C MpernojaBaTeieM, OOOCHOBaHHE U
dbopmynupoBaHre COOCTBEHHOMN TEMBI.

Tema peghepama noixHa oTpaxkaTh MpoOIEMy, KOTOpask JOCTATOYHO XOPOIIO
uccienoBana B Hayke. Kak mpaBuiio, BHyTpU Takoil MmpoOjeMbl BHIOMpaeTcs AJis
aHanM3a Kakou-11M00 e JMHUYHBINA aCIeKT.

TemaTnka MOXXET HOCUTh Pa3IMYHbIN XapaKTep:

— MEXIPEAMETHBIMN,

— BHYTPHUIIPEIMETHBIH,

— HMHTETPaTUBHBIH,

— OBITh B paMKax MpOrpaMMbl JUCHUIUIMHBI WJIM PACHIMPATH €€ COJIep KaHHe
(paccMOTpeHHE HCTOPUU TPOOJIEMbl, HOBBIX TEOPUH, HOBBIX aCIEKTOB
po0OJIeMBbl).

Ilenvio pegpepama siBnsieTcs U3I0KEHUE KAKOrO-TMOO BOMpPOCAa HA OCHOBE
000011IeHNsI, aHaM3a M CHUHTE3a OJHOTO WJIM HECKOJbKHX MEPBOMCTOYHUKOB.
Hpyrumu crmoBaMu, pedepar OTBEYaeT Ha BOIMPOC «Kakas HHPpopManus
COJIEPKUTCS B IEPBOMCTOYHUKE, UTO U3JIaraeTcs B HEM?».

[IpuHuMas BO BHUMaHHE, 4TO pedepaT — ofHa U3 (GOpPM HHTEpHpETALHH
UCXOJHOTO TEKCTa OJHOTO WM HECKOJBKMX IE€PBOMCTOYHUKOB, CJIEAYET
chopMyIupoBaTh 3aJauy, CTOSIILYIO IIEPE] CTYACHTaMHU: CO3/1aTh HOBBI TEKCT Ha
OCHOBE HMEIOLIUXCA TEKCTOB, T.€. TeKCT O TekcTe. HoBHM3HA B JaHHOM ciyyae
HOJpa3yMeBaeT COOCTBEHHYIO CHUCTEMaTH3allMI0 MaTepuaia IpU CONOCTaBICHUU
pa3IMUYHBIX TOYEK 3pEHUs] aBTOPOB U H3JIOKEHUU Haubosiee CYyIEeCTBEHHBIX
HOJIO’KEHUH U BBIBOJIOB pePEpUPYEMbIX HCTOUYHUKOB.

1. Tpebosanusa k pegpepamam.

[Ipexxne Bcero, cieayer MOMHUTh, 4TO pedepar HE JOJDKEH OTpa)xaTh
CYOBEKTUBHBIX B3IUIAI0B pedepeHTa (CTyJAEHTa) Ha U3J1araeMblii BOIIPOC, a TaKXKe
J1aBaTh OLICHKY TEKCTY.

OcHOBHBIME TpeOOBaHUSAMU K pedepaTy CUUTAIOTCS:

1. uHQOPMATMBHOCT, W  TMOJHOTAa  W3JIOKEHUS  OCHOBHBIX  HJEH
IIEPBOMCTOYHUKA;

2. TOYHOCTb W3JIOKEHHUS B3TJISI0B aBTOpa — HEUCKaXEHHOE (UKCHPOBAHUE
BCEX MOJIO)KEHHI IEPBUYHOIO TEKCTA,

3. O0OBEeKTHMBHOCTh — pedepaT [ODKEH pacKpblBaTh  KOHLEIIUHU
IIEPBOMCTOYHUKOB C TOUYKH 3PEHUS UX ABTOPOB;

4. W3JI0KEHUE BCEro CYIECTBEHHOIO — «4YTOOBI YMETh CXBaTHUTh HOBOE M
cyliecTBeHHOE B counHenusix» (M.B. JlomoHocoB);

5. U3I0XEHHE B JIOTMYECKOW IIOCJIENI0BATEIbHOCTH B COOTBETCTBHM C
0003HAYECHHON TEMOM U COCTABJIICHHBIM IIJIAHOM;

6. COOJIOIEHHE €IMHOTO CTUJISI — UCTIOJIB30BaHUE JIUTEPATYPHOTO SI3bIKA B €70
HAy4HO-CTHJIEBOW Pa3HOBUHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOT0 U3JI0KEHHS MaTeprara.
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2. Buowt peghepamoe.

[To =xapakTepy BocmpousBeneHus WH(POpMAIMKU pasnuyarT pedepars
PENPOIYKTUBHEIE U TIPOAYKTHBHBIC.

PenponyktuBabie pedepaTl BOCHPOU3BOMAT COJACPKAHHE TICPBHYHOTO
TEKCTA:

— pedepaT-KOHCIEKT COAEPKUT B 0000mIeHHOM BHJe (HakTorpaduuecKyro
UHPOpMAIMIO, WUIIOCTPATUBHBIA  Marepuan, CBEACHUS O  METOoJax
UCCIICIOBAHUS, O TIOJYYCHHBIX pe3yJbTaTaXx © BO3MOXKHOCTAX UX
IPUMCHCHUS;

— pedepar-pe3roMe MPUBOIUT TOJIHKO OCHOBHBIC TIOJIOKEHHMSI, TECHO CBSI3aHHBIC
C TEMOM TEKCTA.

[TponykTuBHBIE pedepaThl MPEaNnosiaral0T KPUTHYECKOE WM TBOPYCCKOE
OCMBICJICHUE JINTEPATYPHI:

— pedepar-0030p OXBATHIBAET HECKOJBKO TIEPBUYHBIX TEKCTOB, JIa€T
COITOCTABJICHUE PAa3HBbIX TOUEK 3PCHUS TI0 KOHKPETHOMY BOIIPOCY;

— pedepar-moknan  gaeT  aHauM3 — MHQOpPMAIMK, — TPHBEACHHOW B
NIEPBOUCTOYHUKAX, 1 OOBEKTUBHYIO OIIEHKY COCTOSIHHSI TIPOOJICMBI.

[To konmuuecTBY pedepupyeMbIX UCTOUHUKOB:

— MOHOTpadHUIECKHe — OJIMH MEPBOUCTOYHUK;

0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJTHON TEMATHKHU.
[lo ynTaTenTbCKOMY Ha3HAYEHUIO:
— o0mMe — XapaKTepUcTUKa COAEpPKaHUsS B IIEJIOM; OPUEHTAIMS Ha HIUPOKYIO
ayJIMTOPHUIO;
— CHeNHAM3UPOBAHHBIE — OPUEHTAIIUS Ha CIIEI[UAIHNCTOB.
3. Dmanwvt pabomsl Hao pedhepamonm.
1. Beibop TembI.
. I3yueHnue 0CHOBHBIX HCTOYHUKOB I10 TEME.
. CocraBnenue 6ubauorpadum.
. KoncniektupoBanune HeoOX0AMMOT0 MaTepraia Wik COCTaBICHUE TE3UCOB.
. Cucremaru3anus 3auKCHpPOBaHHOM 1 OTOOPaHHOU MH(POPMAITUH.
. OmnpesienieHre OCHOBHBIX MOHITHI TEMbI U aHATH3UPYEMBIX MPOOIIEM.
. PazpaboTtka jgoruku ucciegoBaHus MpoOIeMbl, COCTABICHHE TJIaHA.
. Peanuzanus niana, Hanvcanue pedepara.

9. Camoananus, MpeNoaraloniuii OIEHKY HOBH3HBI, CTETICHH PACKPBITHS
CYLTHOCTH TIPOOJIEMbI, 0OOCHOBAaHHOCTH BBIOOpA HMCTOYHHUKOB U OIIEHKY 0OBbeMa
pedepara.

10. IIpoBepka ohopmIIeHHS CIIMICKA JTUTEPATYPHI.

11. PepakTopckasi mpaBKa TEKCTA.

12. Odopmruenue pedepara U MpoBepKa TEKCTA C TOYKU 3PCHUSI TPAMOTHOCTH
U CTHJIUCTUKH.

4. Cmpykmypa peghepama.

B crpyktype pedepara BBIIENSIOTCS TP OCHOBHBIX KOMITOHEHTA!
oubnmnorpaduyeckoe OnucaHue, cOOCTBEHHO pedepaTUBHBIA TEKCT, CIPABOUYHBIM
ammapar.

03N Dk~ WD
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bubnuorpadpuyeckoe onvcaHue MPeaNoNaraeT XapakTePUCTUKY UMEIOUIUXCS
Ha 3Ty TeMy paboT, Teopuid; UCTOpUOrpadui0 BOMPOCa; BbIACICHHE KOHKPETHOTO
BoIlpoca (MpeaMeTa HCCieNoBaHus); 00OCHOBaHUE UCIIOIb30BAHUSI H30paHHBIX
MEPBOMCTOYHUKOB.

Coocmeenno pehepamuenwiii mexkcm:

BBenenne — 000CHOBaHUE AKTYaJIbHOCTH TE€MBbI, MPOOJIEMBbI; MPEAMET, LEIH U
3aiauu peepupyemoil paboThl, MpeaBapUTEIbLHOE (POPMYINPOBAHUE BHIBOIOB.

OcHOBHas 4acTh — COJEp)KaHUe, MPEACTaBIsAIoNee COOOW OCMBICICHHE
TEKCTA, AHAJIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(popmaImu,
COOTBETCTBYIOIIEH TeMe pedepara.

OCHOBHYI0 4YacThb PEKOMEHJYETCS pa3JeluTh Ha JABa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIOXHOCTH M MHOTOTPAHHOCTH TEMBbI, BOIPOCHI MOKHO
pasnenuTh Ha naparpadsl. UpeamepHoe apobiieHne BOIMPOCOB UK, HA00OPOT, UX
OTCYTCTBUE MPHUBOASAT K TOBEPXHOCTHOMY H3JIOXKEHUIO MaTepuana. Kaxablii
BOMPOC JOJKEH 3aKaHYMBATHCSI TPOMEKYTOUHBIM BBIBOJAOM U YKa3bIBaTh HA CBS3b
C TIOCTIEYIOIIUM BOTIPOCOM.

3aknoueHue — o0000IleHHe BBIBOJOB aBTOpa, 00JacTb MNPUMEHEHHS
pE3yJIbTaTOB PabOTHI.

Cnpagounvlit annapam:

Cnucok nuTepatypbl — CIHMCOK HCIIOJIb30BAaHHBIX aBTOpPOM pedepata padoT
(MOET COCTOSIT U3 OJHOTO U OoJiee U3AaHM).

[Ipunoxenuss (HeoOs3aTenbHAs YacTh) — TaONMIBI, CXEMbI, TpaduKH,
dbotorpadum u T.1.

Peghepam kak odpaszey nucomennoii HayuHoi peuu

1. KadecTBa Hay4yHOU peuH.

OYHKIIMOHAIIbHBIE CTHJIM PA3TUYAIOTCS:

— XapakTepoM IpeaaBaeMoil HHPOpMaIInH;

— chepoit GyHKITMOHUPOBAHUS;

— aJpecaTom;

— HCIOJIb30BAHUEM S3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHHUKAaTHUBHOM 3amauedi pedepaTa SBISETCS BBIPAKCHUE
HAYYHBIX ITOHATUH U YMO3AKJIIOUCHUM.

Pedepar nomxen ObITh HaNMCaH HAYYHBIM CTHJIEM, YTO MIPEATNOIAraeT:
nepenavy nH(GopMaIuu HaAy9HOTO XapaKTepa;

— (YHKIIMOHMPOBAHUE B 00Pa30BATEIBHOMN CPEJIE;

— B Ka4eCTBE aJpecarta npernojaBareis, T.€. ClIeHUuaInucTa, Uiu CTyIEHTOB,

— 3aMHTEPECOBAHHBIX B TIOJYYCHUH JAHHOW HHGOPMAIIHH;

— JIEMOHCTPAIIMIO  XapaKTEPHBIX S3BIKOBBIX OCOOCHHOCTEH MHUCHMEHHOM
Pa3HOBHUIHOCTH Hay4YHO-Y4eOHOT0 MOACTHIIA JTUTEPATYPHOTO SI3bIKA.
Hay4unpiii cTuip o0namaeT psaoM IKCTPATMHTBUCTHUECKHX XaPaKTEPHUCTHK,

WJIM KQ4eCTB:

— TOYHOCTb — CTPOrO€ COOTBETCTBHE CIIOB O0O3HA4aeMbIM MpeaMeTaM U
SBJICHUSIM JICHCTBUTEIIPHOCTA (3HAHWE TIPEIMETa W YMEHHE BBIOUpATh
HEOOXOJUMYIO JIEKCUKY);
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— IIOHATHOCTb — JOCTYINHOCTbL PpC€UYM JIA TCX, KOMY OHa aJIpcCOBaHa

(mpaBUIIBHOE MCTIOJb30BaHUE TEPMHHOB, MHOCTPAaHHBIX CJIOB,
npo¢eCCUOHATN3MOB);

— JIOTUYHOCTH, TIOCJIEIOBATEIIBHOCTh — YETKOE CIIEJJOBAHHE B W3JIOKEHUU
JIOTHKE ¥ TOPSIKY CBS3EH B JEHCTBUTEIHLHOCTH (TIEPBOMCTOYHHKE);

— OOBEKTUBHOCTh — OTCYTCTBHE CYOBEKTUBHBIX CYXIEHHUH U OIICHOK B
U3JI0’KEHUU UH(pOpMaLuu;

— aOCTpakTHOCTh U  OOOOIIEHHOCTh —  OTBJICYEHHOCTh OT YaCTHBIX,

HECYIIIECTBEHHBIX TPU3HAKOB;

— npeobjlajlaHue PACCYXKACHHS KaKk THUMA peYd HajJ ONUCAHUEM U
MIOBECTBOBaHUEM;

— rpaduyeckas uHpoOpMaIus HaJIU4YKUe cxeM, rpadukoB, Tabaul, GopMyIn U T.I1.
2. Oco0eHHOCTH MMCbMEHHOW HaYyYHOU peuu
[TuceMeHHast peyb, B OTJIMYHME OT YCTHOM, OJIPAa3yMEBAET:

— OIpe/IeNIEHHYIO CTENEHb MOATOTOBIEHHOCTH K padoTe;

— BO3MOKHOCTb UCIIPABJICHUS U T10PaOOTKU TEKCTA;

— HaJIMYMe KOMIO3UIIUU CTPOCHHS, COOTHOIIECHHUSI U B3aMMHOTO PACIOJIOKECHHUS
yacTeil pedepara;

— BBIJICP)KAHHOCTh CTHJI HU3JI0KEHHsI; CTPOTOE CIIEJOBAaHUE JIEKCUUYECKHM U
rpaMMaTHYE€CKIM HOPMaM.

JloMuHHpYIONUM (PAKTOPOM OpraHU3ALMH SI3BIKOBBIX CPEJCTB B HAyYHOM
CTHJIE SIBJISIETCS. WX OO0OOIIEHHO-OTBICYEHHBIM XapakTep Ha JEKCHYECKOM U
IrpaMMaTHYECKOM YPOBHSIX S3BIKOBOUM CHCTEMBI.

Jlexcuyeckuii ypoBEHb MpeEAIoaraeT:

— WCIOJIb30BaHHE aOCTPAKTHOM JICKCHUKH, IpeoOJiafaroliel Haja KOHKPETHOM:
MBIIIJIEHUE, OTPAKECHHUE, U3MEHIEMOCTh, PE0Opa3oBaHE, IEMOKPATU3AIIMS U
T.IL.;

— OTCYTCTBHE E€IWHHUYHBIX TIOHSATHM M  KOHKPETHBIX 00pa3oB, 4UTO
MOTYEPKUBACTCS YHNOTPEOJICHHEM CIIOB OOBIYHO, IOCTOSIHHO, PETYJISIPHO,
CUCTEMATHUYECKH, KaKbIA U T.I1.;

— mpeobiajlaHue TEPMUHOB PA3IMYHBIX OTpaciel HayKdh: JEKCUKOJIOTHUSA,
KOMMYHUKAIIHSI, SMITUPU3M, THOCEOJIOTHSA, afanTaIus 1 T.1IL.;

— WCIOJB30BaHUE CJIOB OOIIEHAYYHOT'O YHOTpeOieHHs: (QYHKIMSA, KadecTBO,
3HAYEHUE, HIEMEHT, MIPOLIECC, AaHATIN3, JJOKA3aTEIbCTBO U T.IL.;

— ynoTpe0iieHre MHOTO3HAYHBIX CJIOB B OJHOM (peke JBYX) 3HAUYCHUSX:
npeanoJiaraTh (CYUTATh, TOMYCKATh); OKOHYAHUE (3aBEPILECHUE), PACCMOTPETD
(pazobpatb, 061ymMaTh, OOCYIUTH) U T.I1.;

— Hamuyue  cuenududeckux  (Gpa3eosoru3MOB:  paIlMOHAIBHOE  3€pHO,
nemorpaduuecKuii B3pbIB, MATHUTHAS Oyps U T.11.;

— KJIUIIMPOBAHUE: MPEACTABISACT COOOMH..., BKIIFOYACT B CeO0s..., OTHOCUTCS K...,
3aKJII0YAETCS B... U T.I1.;

— mpeobiiajlaHue OTBJIICUYCHHBIX CYIIECTBUTENBHBIX HAa OJHOKOPECHHBIMHU
TJIarOJIAMH: B3aMMO/ICHCTBHE, 3aBUCHUMOCTb, KJaccupuKarms,
CUCTEeMaTH3alus U T.II.
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I'paMMmaTHyeCcKuil ypOBEHb:

UCIIOJIb30BAaHUE AHAIMTUYECKOM CTENEHH CpaBHEHUs: OoJee CIOXKHbIN,
HaumOoJiee MPOCTOM, MEHEe M3BECTHBIM U T.N. B OTJIMYUE OT SMOIMOHAIBHO
OKpAILIEHHBIX: HAMBAXHEHIINHI, CIIOKHEUIINN, OJIMKAUIIUT U T.11.;
[PEUMYILECTBEHHOE YIOTPEOJEHUE TIaroyoB 3 JIMIA €1. U MH.4. HaCTOSILEr0
BpemeHu (pexxe 1 nuua Oyaymiero BpeMEHU CpaBHUM, PACCMOTPHUM):
UCCIENYIOTCS, IPOCMATPUBAETCH, IOAPA3yMEBACTCS, JOKA3bIBACT U T.I1.;
AKTUBHOCTH CONO30B, IPEIJIOrOB, NPEIJIOKHBIX COYETAHWM: B CBA3U..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOILLIECHUHU..., CPABHUTEIIBHO C ... U T.IL;
npeo0biaiaHie MacCUBHBIX (CTpaJaTeNbHbIX) KOHCTPYKIMI: PaccMOTPEHBI
BOIIPOCHI,

OIMCAHbI SBJICHUS, CAECIAHbI BBIBOJIbI, OTPAXKEHBI IPOOJIEMBI U T.I1.;
BBIPAYKCHHUE YETKOM CBA3U MEXKAY YACTAMU CIIOKHOIO IIPEIJIOKEHHUS: CIIEAyeT
CKa3aTh, YTO...; HAOJIOAEHUSI IOKA3bIBAIOT, YTO..., HEOOXOAUMO MOJAYEPKHYTH,
YTO... U T.IL;

yCWJIEHHas CBs3ylollasgs (QYHKIUS Hapeyuil M HApEeYHBIX BBIPAKCHUI:
M03TOMY, UTaK, TAKUM 00pa3oM, HaKOHEIl... U T.II.;

OCJIOXKHEHUE IPEIOKEHUN 000CO0JIEHHBIMU KOHCTPYKLMSIMU
«CTpeMIiIeHHEeM K CMBICIIOBOM TOYHOCTU UM MHGOPMATUBHOCTHU OOYCIIOBIEHO
ynoTpebiieHne B Hay4YHOM peud KOHCTPYKLMH C HECKOJBKMMM BCTaBKaMU U
IIOSICHEHUSIMU, YTOYHSAOLUMHA COZIEP)KaHUE BBICKA3bIBAaHM,
OTrPaHUYMBAIOIIMMH €ro 00beM, YKa3blBAIOIIMMU UCTOYHHK MHQOpPMAIUHN U
T.J.».

O060011as OTINYUTENbHBIE A3BIKOBBIE OCOOEHHOCTH MHCbMEHHOI'O HAY4YHOI'O

CTUJIAA, MOJKHO CKa3aTb, YTO OH XapaKTCPU3YCTCA:

ynotpeOaeHneM KHKHON, HEUTPaIbHON U TEPMUHOJIOTUYECKOM JICKCUKH;
npeobiiaaHueM abCTPaKTHOM JIGKCUKHU HaJl KOHKPETHOM;

YBEJIMUEHUEM JIOJIM UHTEPHAIMOHAIU3MOB B TEPMHHOJIOTUH;

OTHOCUTEIHHOU OJHOPOTHOCTHIO, 3AMKHYTOCTBIO JIEKCUYECKOTO COCTABA;
HEYMOTPEOUTENFHOCTHIO PA3TOBOPHBIX UM IMPOCTOPEYHBIX CJIOB; CIIOB C
SMOLIMOHAIBHO-IKCIIPECCUBHON M OLIECHOYHON OKPACKOM;

HAJIMYUEM CHHTAKCHUYECKUX KOHCTPYKUHUW, MOJYEPKHUBAIOIIMX JIOTHYECKYIO
CBS3b U MOCJIEA0BATEIbHOCTh MBICIIEH.

Odhopmnenue pecpepama. Kpumepuu ouenku.

[IpaBuna odopmienus pedepara pernmamenTupoBanbl. O6bem — He 6omee 10-

15 crp. MamMHOMMCHOTO TeKCTa, HamedatanHoro B (opmare Word 7,0, 8,0;
pasmep mpudprta — 14; wuaTepBan — 1,5, dopmar Oymarm A 4, cHOCKH
MOCTPaHUYHbIC, CIUIONIHbIC;, Toyie (BepxHee, HUXKHEE, JIeBOe, MpaBoe) 2 MM;
BbIpaBHMBAHUE — MO IIUPUHE;, OpueHTanus KHuxkHas;, mpudTt Times New Roman

Cyr.

Pabora momkHa WMETh MOJS; KaXKABIM pazfaen odopmisercss ¢ HOBOHU

CTpaHUIIBI.

TutynbHbIM TUCT 0GOPMISIETCA B COOTBETCTBUU C YCTAHOBIEHHOU (POPMOH.
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Ha mnepBoii cTpanune nevartaercss IuiaH pedepara, BKIIOYAIOMINN B ceOs
oubnuorpauyeckoe OINUCaHUE; BBEIEHHE, pa3fenbl M mnaparpadbl OCHOBHOM
YacTH, paCKphIBAlOUIME CYTh paOOThl, 3aKIOYEHUE; CIUCOK JHMTEepPaTyphl;
MIPUIIOKEHUS.

B xonie pedepara npeacraBisieTcss CIMCOK MCHOJIb30BAHHOW JIMTEPATYpPHI C
TOYHBIM yKa3aHHEM aBTOPOB, HA3BaHUS, MECTA U T'0JIa €€ U3JaHuS.

Kpurepuu onenku pedepara.

1. CreneHnp pacKkpbITHs TEMBI IPEATIOIATAET:

— COOTBETCTBUE IUIaHa TeMe pedepara;

— COOTBETCTBHUE COJIEpkKaHUS TEME U IUIaHy pedepara;

— TIOJIHOTY Y TJTYOUHY PACKPBITUSI OCHOBHBIX IMOHSATHIA;

— 00OCHOBAaHHOCTH CITIOCOOOB U METOJI0OB PabOThI C MaTEPUATIOM;

— yMeHue paboTarh C JIUTEpaTypoi, CUCTEMATU3UPOBATh U CTPYKTYpPHPOBATH

MaTepual;

— yMmeHue 0000111aTh, 1e1aTh BHIBOJIbI, COITOCTABIATh PA3IMUHbIE
— TOYKH 3pEHHs [0 pacCMaTPUBAEMOMY BOIIPOCY.
2. O60CHOBaHHOCTH BBIOOpPA UCTOYHUKOB OI[CHUBACTCS:
— TOJHOTOM UCIOJB30BaHUs padOT MO MpodiIeme;
— NpuBJIeYeHUEM HauOoJiee W3BECTHBIX M HOBEHIIMX paboT mo mpobdieme

(>KypHaJbHbIe MyOIMKalUY, MaTepUabl COOPHUKOB HaYYHBIX TPYAOB U T.1.).

3. Cobnroaenue TpeboBaHUM K 0OPMIICHUIO OTIPEIEIIAETCA:

— MPaBUIBHBIM OQOPMIICHHUEM CCHUIOK Ha UCIIOJIB3YEMYIO JINTEPATYypPY;
— OLIEHKOW I'PaMOTHOCTH U KYJBTYPbl U3JI0KEHHUS;

— BJIaJICHUEM TEPMHUHOJIOTUEN U MOHATUHHBIM anmnapaToM mpooIeMbl;
— cobmoieHreM TpeboBaHuil k 00beMy pedepara;

— KyJnbTypoir 0dOpMIICHUS.

3awuma pechepama

Pedeparbl 00BIYHO TIPEACTABIAIOTCS HA 3aKIIOYMTEIIBHOM JTare W3y4eHHS
JTUCIUIUIMHBL KaK pe3yibTaT HUTOTOBOM CaMOCTOSTENbHON paboOThl CTyJEHTA.
3amura pedepaTa  OCYHIECTBISCTCS WM HAa  ayJUTOPHBIX  3aHATHAX,
MPETYyCMOTPECHHBIX yYEOHBIM TUIAHOM, HJIM Ha 3a4eTe KaK OJWH W3 BOMPOCOB
ousneta (mocieaHee ONpeeIaeTCs IPENoaaBaTesem).

Eciu pedepar moapasymeBaeT MyOJMYHYIO 3alllUTy, TO BBICTYMAIOIIEMY
ClieqyeT 3apaHee IOATOTOBUTHCS K  pedepaTUBHOMY  COOOLICHHIO, a
MPETOIaBaTEI0 U BO3MOXKHBIM OIMOHEHTAaM — 03HAKOMUTKCS ¢ PabOTOM.

PedepatuBHOe coobiieHne oTiiM4yaeTcs OT caMoro pedepara Mpexae BCEro
00BEMOM U CTHJIEM HM3JI0KEHUS, T.K. YUUTHIBAIOTCS OCOOEHHOCTH YCTHOW HAYYHOU
peurn W TyOIWYHOTO BBICTYIUICHHS B IeJoM. B pedepatuBHOM COOOIIEHUU
conepxkanue pedepara nmpeAcTaBisieTcss TOAPOOHO (WM KPaTKO) |, KaK MPABUIIO,
BHE OIICHKH, T.€. H3JIOKEHUE TMpuoOpeTaeT OO30pHBINM XapakTep W peniaeT
KOMMYHHUKAaTHBHYIO 3ajauy (mepeaaTh B ycTHOW (dopme uHbOpManuio, KOoTopas
JIOJKHA OBbITh BOCHPHUHSTA CHYIIATENSIMU). YUUThIBas MNyOJUYHBIA XapakTep
BBICKa3bIBAHU M, BHICTYNAIOIINI JOJDKEH:

— COCTaBUTb ILJIaH U TE€3UCHI BBICTYIICHUS;
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— KpAaTKo MpeACTaBUTh MPOOIEMATHKY, 1I€JIb, CTPYKTYPY H T.II.;

— o0ecneuynTh MOPLMOHHYIO M0/Iavy MaTrepuasia HE B COOTBETCTBUM C YACTIMH,
paszaenamu U naparpadaMu, a CErMEHTHpPOBAaTh B 3aBUCHMOCTH OT HOBH3HBI
uH(popManuy;

— co0MIoAaTh YETKOCTh U TOYHOCTh BBIPAXKEHUH, UX MPOU3HECEHUE; 00palaTh
BHUMaHH€ Ha MHTOHALMIO, TEMII, TPOMKOCTb U T.II. 0COOEHHOCTHU ITyOJIUYHOTO
BBICTYILJICHUS;

— JIEMOHCTPHUPOBATHh NOATOTOBJIEHHBIN XapaKTep BBICKa3bIBAHUM, JOMYyCKasl, KakK
B JIIO0OM ApYroil yCTHOM peyu, CIOBECHYIO UMITPOBHU3AIIMIO.

PexoMeHaauu 10 HAMMUCAHUIO ICCE

Acce — cpesicTBO, MO3BOJIAIONIEE OIIECHUTh YMEHHUE 00y4JaroIerocsi IMCbMEHHO
u3JlaraTb CyTh TIOCTaBJIECHHOW MPOOJEMBI, CaMOCTOSITEIBLHO IMPOBOJUTH AHAJN3
9TOM  mpoOJieMbl C  UCIOJB30BAHMEM  KOHIEMIUA W AHAIMTHYECKOTO
WHCTPYMEHTApUs  COOTBETCTBYIONIEH  JWCIUIUIMHBI,  JIeJIaTb  BBIBOJIBI,
000011ar01II1e ABTOPCKYIO MTO3UIIUIO 110 MTOCTABICHHOU MpooieMe.

Ilens >cce cOCTOMT B Pa3BUTUM TaKHX HABBIKOB, KaK CaMOCTOSTEIbHOE
TBOPYECKOE MBIIIUICHUE U TUCbMEHHOE U3JI0KEHUE COOCTBEHHBIX MBICIICH.

Cmpyxkmypa dcce OnpeessieTcs: NPeIbsBIIeMbIMU TPEOOBAHHUSIMU

— MBICJIM aBTOpa 1o NMpodieMe U3araloTcs B popMe KpaTKUX TE3UCOB.
— MBICTIb JOJIKHA OBITh MOAKPEIUICHA JI0Ka3aTENbCTBAMU — [TO3TOMY 3a TE3UCOM

CJIEIYIOT apTyMEHTHI.

AprymMeHTl — 3TO (aKThl, SABJICHHUS OOIIECTBEHHOW KU3HU, COOBITHSA,
’KU3HEHHBIE CUTYaIlMU U KU3HEHHBIN OMbBIT, HAYYHBIE JOKA3aTEIhCTBA, CCHUIKA Ha
MHEHUE YYEHBIX U JIp.

Dcce O00BIUHO HMMEET KOJBIEBYIO CTPYKTYpPY (KOJHYECTBO TE3UCOB M
apryMeHTOB 3aBUCHUT OT T€MbI, U30paHHOTO TUIaHa, JIOTUKHA PA3BUTHS MBICITH):

— BCTYIUICHUE
— TE3UC, apTyMEHThI
— TE3UC, apTyMEHThI
— Te3HUcC, apryMEHThI
— 3aKJII0YEHUE.

[Ipu HanKMcaHUU 3CCe HAZI0 YYUTHIBATH CIEAYIOIIEE:

Berymenune u 3akimtodeHue TOKHBI (POKYCUPOBAaTh BHUMAaHKME Ha TpoOiemMe
(BO BCTYIUICHHMHU OHA CTABUTCS, B 3aKJIIOUECHHUH — PE3IOMUPYETCSI MHEHUE aBTOPA).

Heobxomumo  BeimenmeHue ab3areB, KpacHBIX CTPOK, YCTAaHOBJICHUE
JIOTHUYECKOM CBSA3M a03alleB: TaK JOCTUTaeTCs UEJIOCTHOCTh PaOOTHI.

Cmuno U3J10)HCEHUA AMOIMOHAIBHOCT, AKCHPECCUBHOCTb,
XYJ10’KECTBEHHOCTb.

IlIpasuna nanucanus >cce:

— U3 (opMaNIbHBIX MPABUI MOKHO Ha3BATh TOJIBKO OJTHO — HAJTMYKE 3ar0JIOBKA;
— BHYTPEHHSII CTPYKTypa MOXKET OBbITh Mpou3BOJIbHOUN. IlockoyibKy 3TO Manas
dbopma nmUCbMEHHOW paboThl, TO HE TpeOyeTcs: 00si3aTebHOE MOBTOPEHUE
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BBIBOJIOB B KOHIIE, OHU MOTYT OBbITh BKJIIOYEHbl B OCHOBHOH TEKCT WU B

3aroJioBOK;

— apryMeHTalMs MOXET MpeIIecTBOBaTh  (POPMYIHPOBKE  MPOOJIEMBI.
®opMyIHpOBKA MPOOIEMBI MOKET COBIAAATh C OKOHYATEIbHBIM BHIBOJIOM.

B kauectBe mpumepa MOKET€ MO3HAKOMUTHCA C HIMPOKO U3BECTHBIMU ICCE
N.A. bynuna («Henoctatku coBpemeHHo# mos3um»), H.C. MepexkoBckoro («O
MPUYMHAX YIAJKa U HOBBIX TEYEHHUSX COBPEMEHHOUN pyccKoi nmutepatypsd»), K./I.
banbmonTa («OneMeHTapHBIE ClI0Ba O CUMBOJMYECKOW mola3umn»), B.S. Bprocora
(«Knroun Taiin»), Bsiu. MBanoBa («CUMBOJIM3M Kak MHUPOINOHMMaHue»), A.A.
broka («O mupuke»).

Y4yeOHO-MeTOANYEeCKHEe YKA3AHUSA K BbINIOJHEHUIO TECTOBBIX 3alaHUM

TecToBBINI KOHTPOJIb OTIWYAETCS OT JPYTHMX METOJ0B KOHTPOJsS (YCTHBIC W
MUCbMEHHBIE JK3aMEHBI, 3a4€Thl, KOHTPOJbHBIE PAOOTHI W T.MI.) TEM, YTO OH
npeAcCTaBiIsieT CcoOOW CHNENUabHO TMOJATOTOBJICHHBIM KOHTPOJBHBIA HaOOP
3aJJaHUM, TTO3BOJISIONIMN HAJIC)KHO M aJeKBATHO KOJWYECTBEHHO OIICHHUTH 3HAHUS
00y4Jaromuxcs MoCPeICTBOM CTATUCTUUECKUX METOIOB.

Bce BhIeykazaHHbIE TMPEUMYIIECTBA TECTOBOTO KOHTPOJS MOTYT OBIThH
JOCTUTHYTHI JIMIIIb TTPU UCIOJb30BAHUU TEOPUH MEAArOrMUe€CKUX TECTOB, KOTOpas
CJIOKWJIACh Ha CTBIKE II€JIArOTMKH, IICHUXOJIOTMH W MaTeMaTUYECKOM CTaTHUCTHKH.
OCHOBHBIMHU IOCTOMHCTBaMU MPUMEHEHUSI TECTOBOT'O KOHTPOJIS SABJISIOTCS:

— OOBEKTUBHOCTH PpE3yJIbTATOB IPOBEPKM, TaK KaK HaJIU4He 3apaHee

ONPEAEIECHHOr0 ATajoHa OTBETa (OTBETOB) KAXKBIM pa3 MPUBOJAUT K OJTHOMY

U TOMY € pe3yJbTaTy;

— moBbIIeHHE IP(HEKTUBHOCTH KOHTPOJHUPYIOIMICH AEATETLHOCTH CO CTOPOHBI

IperojaBaTesis 3a CUeT YBEJIMUCHUS €€ YaCTOThI U PETYISIPHOCTH;

— BO3MOXHOCTh aBTOMAaTH3aI[My MPOBEPKH 3HAHUM y4alUXCs, B TOM YHCIE C

HCIIOJIb30BAHUEM KOMITBIOTEPOB;

— BO3MOYKHOCTb HCITOJIb30BaHUS B CUCTEMAX JHUCTAHIIMOHHOTO 00pa30BaHUSI.

Tecm — WHCTPYMEHT, COCTOSIIUM W3 CHUCTEMBbI TECTOBBIX 3aJ[aHUUA C
OMHMCAaHHBIMHA CHUCTEMaMH OOpaOOTKM U OILGHKH pe3yJbTara, CTaHIapTHOM
Npoueaypbl TMPOBEACHUS W MNPOLEAYPHl 1 H3MEPEHUsS KayeCTB M CBOMCTB
JIMYHOCTH, H3MEHECHHUE KOTOPBIX BO3MOXKHO B IIPOILECCE CHCTEMATHYECKOTO
o0yJeHHUS.

[IpeuMyIiieCTBO TECTOBOTO KOHTPOJISI COCTOUT B TOM, YTO OH SBJISICTCS
HAy9HO OOOCHOBAaHHBIM METOJOM OSMIIMPHUYCCKOIO HCCICIOBaHUS W B
omnpeaeaeHHON cdepe MO3BOJAET MPEOJIOJIETh YMO3PUTEIbHBIE OICHKH 3HAHUM
ctyaeHTtoB. CrieayeT OTMETUTb, 4YTO 3aJaHMs, MCIOJb3yEeMble MHOTUMH
NpenojaBaTeIIMA M Ha3bIBA€MbIE MMHU TECTOBBIMHM, HAa CaMOM JI€JI€ TaKOBBIMU
BOBCE HE SBIAIOTCA. B oTiimume OT OOBIYHBIX 3aJ1a4 TECTOBBIE 3aJaHUS HMEIOT
YETKUU OJJHO3HAYHBIA OTBET M OLICHUBAIOTCS CTAaHIAPTHO Ha OCHOBE ILIEHHUKA. B
CaMOM MPOCTOM CJlydyae OIIEHKa CTYJeHTa €CTh CymMMa O0ajjioB 3a IPaBHUIBHO
BBITIOJTHCHHBIE 3a/aHus. TecTOBbIC 3aJaHUsl TOJKHBI OBbITh KPAaTKUMH, SICHBIMH H
KOPPEKTHBIMM, HE JONYCKAaIIMMH JABYCMbICJIEHHOCTH. CaMm K€  TecT
MpeACTaBIsieT co0OM cucTeMy 3aJlaHhil Bo3pacTarouiedl TPYJHOCTU. TecTOBBIN
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KOHTPOJIb MOKET MPUMEHATHCS KaK CpPEJICTBO TEKYIIEero, TeMaTHYeCKOro u
pPyOEKHOTO KOHTPOJIS, @ B HEKOTOPBIX CIIydasiX U UTOTOBOTO.

Tekyliee TeCTUpOBAaHUE OCYIIECTBISACTCS MOCIE U3YYCHUS! OTIEIBLHON TEMBI
uiu rpynnsl TeM. Tekylee TecTUpoBaHUE, MPEXKIE BCETO, SBISETCS OJHUM W3
AJIEMEHTOB CAMOKOHTPOJI M 3aKpeIIeHUs CIyIIaTesieM MPOUICHHOTO Y4eOHOro
Marepuarna.

Buowvt mecmoewix 3a0anuii

TectoBoe 3amanue (T3) MoxkeT ObITH MPEACTABICHO B OJHOM U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpPM:

— 3akpeitoe T3, mpenmnonararoiniee BbIOOp OTBETOB (MCHBITYEMbIH BbIOMpaeT
MPaBUJIBHBIA OTBET (OTBETHI) M3 YMCIIA TOTOBBIX, MPEAJaraeMbIX B 3aJIaHUU
TecTa);

— otkpbiToe T3 (UcTBITYeMBbI caM (QOPMYITUPYET KPATKUM WM Pa3BEPHYTHIN
OTBET);

— T3 Ha ycTaHOBJIEHHE MPABUIILHOM TTOCIIEI0BATEIIBHOCTH;

— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEX/ITY PJIEMEHTAMH JIByX MHOXKECTB.
3akpvimoe mecmosoe 3adanue
3akpeiToe T3 COCTOMT M3 HEMOJIHOTO TECTOBOTO YTBEPXKICHUSI C OJHUM

KJTFOUEBBIM 3JIEMEHTOM U MHOXECTBOM JOMYCTUMBIX BapHAHTOB OTBETOB, OJIMH
WM HECKOJIBKO M3 KOTOPBIX SABJISIIOTCA MPaBUIBHBIMU. T€CTUPYEMBIH CTYICHT
omnpeAessieT MpaBWIbHBIE OTBETHl M3 JAHHOIO MHOXKECTBAa. PekomeHIyeTcsl MsTh
WIM 1IEeCTh BapUAaHTOB OTBETOB, W3 KOTOPBIX JBa WIM TpPU SBISIOTCS
PaBUIHLHBIMU.

Omkpvimoe mecmogoe 3adanue

OtkpseiToe T3 uMeeT BUI HEMOJIHOTO YTBEPKACHUS, B KOTOPOM OTCYTCTBYET
OJIMH WJIM HECKOJIBKO KIIOYEBBIX DJJIEMEHTOB U TpeOyeT CcaMOCTOATEIbHOM
GbopMyITUPOBKH OTBETa TECTUPyeMOro. B KkauecTBe OTCYTCTBYIOIIMX KITFOUEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCIO, OyKBa, CJIOBO WU cioBocodyetanue. Ilpu
dbopMyTUpPOBKE 3aaHUS HAa MECTE KIHOYEBOTO 3JIEMEHTa HEOOXOIUMO TOCTaBUTH
MPOYEPK WM MHOTOTOYHE.

Tecmogoe 3adanue Ha YyCmManosieHue NPAsUIbHOU NOCIe008AMENbHOCIU

T3 Ha ycCTaHOBJIEHHE TMPAaBUIBHON TOCIENIOBATEIBHOCTH COCTOUT U3
OJTHOPOJHBIX AJIEMEHTOB HEKOTOPOU TPYMNIBI U YeTKOU (POPMYIUPOBKH KPUTEPHUS
YHOOPSIAOUYEHHUSI 3THX 3JIEMEHTOB.

Tecmosoe 3a0anue Ha YCMAaHOBIeHUE COOMBEMCINEUSL

T3 Ha ycTaHOBJIEHHE COOTBETCTBUS COCTOMT W3 JIBYX TpyNI 3JIE€MEHTOB U
4eTKOW (hOPMYITMPOBKU KPUTEPHUS BBHIOOpPA COOTBETCTBUSI MEXKIYy HUMH. BHyTpH
KaXXJI0M TpyNIbl 3JIEMEHThI JOJKHBI ObITh OAHOPOAHBIMU. KoJIMuecTBO 371eMEHTOB
BO BTOpPOM Ipynne JOJKHO MPEBBINIATh KOJUYECTBO 3JIEMEHTOB MEPBOM TPYIIIIHI,
HO He Ooisiee yeM B 2 pa3a. MakcuManbHO JOMYCTUMOE KOJIHMYECTBO 3JIEMEHTOB BO
BTOPOM rpynne He AO0KHO npeBbimath 10. KomnuecTBo ke 31€MEHTOB B MEPBOU
IpyIIie TOMKHO ObITh HE MEHEE JIBYX.

Tpebosanusa Kk mecmogvim 3a0anuam

Jlns obecnieyeHusi aIeKBaTHOCTU OLEHKU 3HAHUM TECThl JOJKHBI 00J1a/laTh
CIEIYIOIMMHU CBOMCTBAMU:
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— TECT JOJDKEH OBITh penpe3eHTATHBHBIM C TOYKHA 3pPEHUS H3Yy4aeMOro
Marepuana (OTBETbl Ha BOIPOCHI, TMOCTABICHHBIE B TECTE, HE JOJIKHBI
BBIXOJIUTH 32 MPEACIbl JAaHHON y4eOHOU JUCIUILIUHDI);

— TECT JOJKEH OBITh YMECTHBIM: (JOPMYIUPOBKA M COCTAB BOMPOCOB JIOKHBI
COOTBETCTBOBATh OCHOBHOW II€IM JUCHUUIUIUHBI (MPU TECTUPOBAHUU TIO
ONPEAEICHHOW TEME BOIIPOCHI JOJKHBI COOTBETCTBOBATH OJHON U3 OCHOBHBIX
3a/1a4 TUCIUIUIMHBI, YIOMSHYTBIX B IPOrpaMMe Kypca);

— TECT JO/DKEH OBbITh 00bEKTHBHBIM, YTO 3aKIIOYAaeTCs B HEU30EKHOCTH
BbIOOpa MPABUJIBLHOIO BapuWaHTa OTBETA PA3IUYHBIMU DJKCIIEPTaMH, a HE
TOJILKO MPETNOoAaBaTeseM, OCTaBUBILIUM TECT;

— TECT JOJDKEH OBITh cmeuM(pPUYHBLIM, T.€. B TECT€ HE JOJDKHO OBITh TaKHX
BOIIPOCOB, Ha KOTOpPbIE MOT OBl OTBETHTh YEJIOBEK, HE 3HAIOIIMM JaHHOM
JTUCHUIUIAHBI, HO 00JIaAI0IIUMA IOCTATOYHOU Py AUITUEH;

— TECT JOJKEH OBbITh OMEePATHBHBLIM, YTO MPEAYCMATPUBAET BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACIBHBIM BOTIPOC, ITOITOMY BOMIPOCHI (POPMYITUPYIOTCS
KOPOTKO MU MPOCTO W HE JOJKHBI BKJIIOYATh PEAKO HUCIOJb3yEMBbIE CIIOBA,
KOHEYHO, €CJIM J3TH CJIOBa HE SABJISIOTCS TMOHATHSMH, 3HAHUE KOTOPBIX
PEelyCMOTPEHO B yUeOHOM TUCLHUITIINHE.

Ilepeuucnennvlie  ceolicmea  mecmogvlXx  3a0aHuti  obecneyugarom
HeobXo0UMblll KaueCmeeHHblll YPOBeHb NPOBEOCHUS UMO208020 KOHMPOd, K
KOMOpoM)y npeodwbssisilomcs cliedyiowue mpedoeanus.

[Ipouiecc TecTUpoBaHUS JOJKEH OBITh BAJMIAHBIM (3HAYUMBIM), KOTJa
pe3yabTaThl MOATBEPKAAIOT KOHKPETHBIE HABBIKM W 3HAHUSA, KOTOPBIE 3K3aMEH
NOJAPa3yMEBAET MPOBEPUTb.

TectupoBaHue sBiIIeTCS O00bEKTHBHBIM, €CIIM DPE3YJIbTAThl HE OTPAKAIOT
MHEHHSI WIH CHUCXOJUTEIbHOCTh MPOBEPSIOLIETO.

YOenutbcsi B HAJAEKHOCTH TECTUPOBAHUS MOXKHO, €CIH PE3YJIbTaThl
MOBTOPHO MOATBEPKIAEHBI OCIEIYIOIUMHU KOHTPOJIBHBIMU MEPOIPUATUIMH.

I PeKTUBHOCTDL TECTHUPOBAHUS OINPENEIAECTCS, €CIH €ro BBINOJHEHHE H
OIICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHH WU JIEHET, YeM HE0OX0IUMO.

TectupoBaHue MOXHO CUYMTaTh NPHEMJIEMbIM, €CIM CTYJICHTbl U
[IPENOaBaTeNd BOCIHPUHHUMAIOT KOHTPOJIBHOE MEPOIPUATHE aJIeKBATHO €T0
3HAYUMOCTH.

N3ydyeHne pumHaMuKu IMpouecca IMPOBEPKU 3HAHUKA C IOMOIIBIO TECTOB
MIO3BOJISIET YCTAHOBUTH WHJMBHUIYaJbHOE BpEMS TECTUPOBAHUS ISl KaXIOTO
KOHKPETHOTO Habopa TECTOBBIX 3aMaHuii. Hepeako Bpemsi TeCcTHpOBaHUS IS
Pa3IMYHBIX JUCUUIUIMH YCTAHABIMBACTCS OAUHAKOBBIM HA OCHOBAHUU HEKOTOPOTO
CTaHaapTa, He MPUHUMAsI BO BHUMaHUE CIIeNU(PUKY KOHKPETHOU TUCITUTIIIUHBI U €€
paszaena.

Yka3zanusa no IMOATOTOBKE K 3a4Y€Ty

@opMON UTOTOBOTO KOHTPOJISI 3HAHWWA U YMEHUU, MOJYYEHHBIX B IPOLECCE
W3y4YEeHUS TUCUUIUINHBI SBIISIETCS 3a4eT.
3a4eT JaeT BO3MOKHOCTh IIPENOJABATENO:
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® BBLISICHUTH YPOBEHb OCBOCHHSI CTyACHTaMH y4eOHOW  IporpamMMbl
JIACIUITINHEL,

® OLICHUTH (DOPMUPOBAHUE Y CTYJCHTOB OIMpPEJICICHHbBIX 3HAHUM U HABBIKOB UX
WCIOJb30BaHUsl, HEOOXOAMMBIX W  JIOCTaTOYHBIX JUIg  Oy;yinen
npodeccuoHaIbHON JeATebHOCTH;

® OILICHUTh YMEHUE CTYJACHTOB TBOPUYECKH MBICIUTh U JIOTHUYECKU MPABUIBHO
u3JlaraTh OTBETHI HA MTOCTABJICHHBIC BOMPOCHI.

[Ipu moaroroBke K 3a4eTy HEOOXOJMMO OPHUEHTHPOBATHCS HA KOHCIIEKTHI
JIEKIM, PEKOMEHAYEMYIO uTepaTypy u ap. Craua 3adyera Npeanojaraet mojaHOe
NMOHUMAaHKE, 3alIOMUHAHNE W MPUMEHEHHUE M3YyUYEHHOr0 MaTepuaia Ha IpaKTHKE.
JIns  ycmemHoW MOJATOTOBKM K  MPOMEXYTOYHOW aTTeCTallMM  CTYyJIeHTam
HE0OXOAUMO BHOBH OOPATUTHCA K MPOHIEHHOMY Marepuany. Jlutepatypa mis
MOJATOTOBKH K 3a4€Ty PEKOMEHYeTCsl IperojiaBaTesieM, Ju00 yka3zaHa B pabodeit
porpaMMe Mo JUCIUILIUHE.

[Ipu moAroToBKE K NPOMEXKYTOYHOM aTTECTalldd B KauyeCTBE OPUCHTHPA
CTyICHT MOXET UCIOJIb30BaTh IepeYeHb KOHTPOJBHBIX BOIPOCOB  JIS
camornpoBepkHu. [loaroToBKa OTBETOB Ha 3TH BOIPOCHI TTO3BOJIUT:

® BBIICHUTh YPOBEHb OCBOCHHUSI CTYJICHTAMU YUYEOHBIX ITPOTpaMM;

® OILICHUTHh (POPMUPOBAHUE Y CTYJCHTOB OINpPE/CICHHBIX 3HAHUN U HABBIKOB UX
UCIIOJIb30BaHMUS,  HEOOXOJAMMBIX W  JIOCTaTOYHBIX JUIA  Oyayien
npodeccroHaIbHON JeATeTbHOCTH;

® OIICHUTh YMEHHUE CTYJACHTOB TBOPYECKH MBICIUTH U JIOTUUECKU MPABUIHLHO
U3JIaraTh OTBETHI HA IOCTaBJICHHBIE BOIPOCHI.

OrneHKa 3HAHUN CTYJICHTOB JOJDKHA OMHUPAThCS HA CTPOro OOBEKTHUBHBIC
KpUTEPUHU, HAYYHO 0OOOCHOBAHHBIC M€IarOTUKON U 0053aTeNIbHBIC JIJIs1 BHITTOTHEHUS
BCEX MPENOIaBATEIECH.

Cpenn Takux KpUTEPUEB BAXKHEHIIUMM SBIAIOTCS MOPUHUMIBI MOJAXOAAa K
oriecHke. B Hambomee oOmeM Buie OTH NPUHIUIBI MOXHO IIPEACTaBUTH
CJIeAYIOIHUM 00pa3oM:

e rinyOOKME 3HAaHMS M TIOHMMaHHUE CYIIEeCTBa BOMIpPOCAa, HO HE BCEX €ro
JieTajieii, a TUIIh OCHOBHBIX;

® CTEIEHb CO3HATEJIIBHOTO M TBOPYECKOIO YCBOCHHS H3y4YaeMbIX HAayK Kak
0a3bpl TUIHBIX YOCIKICHUH U TIOJIC3HBIX OOIIECTBY NEHCTBHM;

e [OHMMaHUE CYIIHOCTHM HAayKH, MECTa KaXXIOW TeMbl B OOIIEM Kypce U €€
CBSI3M C IPEABIAYIIMMH U MOCICAYIOIUMHA TEMAMU;

e BBIJICJICHUE KOPEHHBIX MPOOJIeM HAYKH U YMEHHE MPaBUILHO HCIOJIb30BaTh
3TO 3HAHUE B CAaMOCTOSITEJIbHOM HAYYHOM AEATEIbHOCTH WJIN MPAKTUYECKOMN
paboTe Mo CHeHaIbHOCTH.

3adeT MOXET IPOBOJIUTHCS B YCTHOM, MUCBMEHHON (hOopMe M C MPUMEHEHUEM
TECTOB. 3a4eT MPOBOJUTCA IO BOMPOCAM, OXBATHIBAIOIIUM BECh MPOUICHHBIN
Matepuan. Ilo oOKOHYaHHIO 3adeTa TMIpenmojaBaTelib MOXET 3a/JaTh CTYACHTY
JIOTIOJTHUTEIBHBIE U YTOYHSIOITHUE BOTIPOCHI.
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10. Ilepeyenb HHGPOPMALMOHHBIX TEXHOJIOT Ui, HCIOJIb3yeMbIX NPH
OCYLIECTBJICHUHU 00Pa30BATEIBHOIO NIPOLECCa M0 JUCHHUINVINHE, BKIIOYAst
nepevyeHb MPOrpaMMHOI0 odecnedyeHust U HH(POPMANUOHHBIX CIIPABOYHBIX
cucTeM

IIpu  ocymecTBICHNH 00pPa30BAaTEIBHOTO TPOIECCAa WCIOIB3YETCS PSI
MH(QOPMAIIMOHHBIX TEXHOJOTHI  OO0ecCleueHUusl JIUCTAHIIMOHHOTO OO0ydeHwUs,
BKJIIOYAIOIIMI, HO HE HMCUEPIBIBAIOIIMIICS, TEXHOJOTUSMU OHIAH U oddiaiin
pacrpocTpaHeHus: o0pa3oBaTebHOM HHPOpMaIK (ITOYTOBAs PACChUIKA MEYaTHBIX
MaTEepHaIoOB W  OJIAHKOB  TECTUPOBAHUS WM  DJICKTPOHHBIX  BEpPCHUH
o0pa3oBaTeIbHBIX MAaTEPHAIOB Ha (PU3UYCCKUX HOCUTEISIX, JTMOO0 WHTEPAKTUBHBIH
JOCTyIl K MarepuajgaM 4Yepe3 HHTEPHET, JOCTYH K JJICKTPOHHO-OMOJINOTCYHBIM
CUCTEMaM  HWHCTUTYTa W  CTOPOHHUX  IOCTaBIIUKOB),  TEXHOJOTHUSIMH
B3aMMOJICHCTBHS CTYJICHTOB C TIperojaBareieM (BHUICO-JICKIIMA W CEMUHApHI,
I'PYNIIOBBIC ¥ MHIWBUIYAIbHBIC KOHCYJIBTAIIMHA YE€PE3 HHTCPHET, MHIANBUIYaTbHBIC
KOHCYJbTAllMA IO TelePOHY), TEXHOJIOTHUIMH O0pPa30BaTCIIbHOIO KOHTPOJIS
(MHTepaKTHBHBIC OHJIAHH TECThI B MHTEPHET, O (daliH TECThI C UCIOJIb30BAHHEM
NIEPCOHATBHBIX MTEYATHBIX OJJAHKOB).

Jist  peanu3arnMM  yKa3aHHBIX ~ TEXHOJOTHMH  MCIIOJIB3YETCS  Habop
IPOrPaMMHOT0 00eCIeYeHUsI U HHPOPMAIIMOHHBIX CHCTEM, BKIIIOYAOIINN, HO HE
OTPaHUYUBAIOIIUIICS, CIEIYIOUIUM CITUCKOM.

1. omeparmonnbie cucreMbl Microsoft Windows (pa3audHbIX BepcHii);

2. omnepanuonHas cuctema GNU/Linux;

3. cBobonHbIi oducHbIN makeT LibreOffice;

4. cuctema ympaBieHus mporeccoM oOydenus «Lete e-Learning Suite»

(coOcTBeHHAs pa3paboTKa);

5. cucTeMa  MHTEPAaKTMBHOTO  OHJIAMH  TecTHUpoBaHuUs  (COOCTBEHHas
pa3paboTka);

6. cucrema TeneOHHON MOANEPKKA M KOHCYJIBTAIMN COTPYAHHUKAMU KOJLI-
nienTpa «llenTpanbHas cinyx6a moaaepxku» (codcTBeHHas pa3paboTKa);

7. cucreMa oHnaifH Buneo koHpepenuit Adobe Connect;

8. 2IeKTpOHHO-OMOMMOTeUHAs cucTeMa « AHOYKC;

9. snekTpoHHO-OMOMMOTEeUHas cucteMa «M3marenberBa «JIaHby;

10.unTepHeT-Bepcus crnpaBounnka «KoncynbranTlmocy;

11.mpunoxenue ajist MoOMIbHBIX ycTpoicTB «KoncynbTanTlIntoc: CtyaeHT»;

12.cnpaBouHas mpaBoBasi cuctema «I apaHT»;
13.unbie UCC.
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11. Onucanue MaTepuaIbLHO-TeXHUYECKOH 0a3bl, HeOOXOAUMOM 1151
OCyLIeCTBJICHUsS] 00PAa30BaTeILHOIO MPOLECcCa M0 JUCIUILIHHE

AynutopHas 6a3a (JIEKUMOHHAsI ayJUTOpHUs, AYAUTOPHUS IJId NMPOBEACHUS
OPAKTUYECKUX 3aHITHI, BUPTYaJbHbIE KIJIACCHBIE KOMHATBl Ha IOpTaie
P®ON)

OpraHu3alMOHHO-TEXHUYECKUE CPEACTBA M ayIHOBU3YaJbHBIA (OHIOBBIM
MaTepuall, MyJIbTUMEIUHHOE 000pYJOBaHUE.

Kommnektsl BugeodpunbmoB, ayauokuHur, CD-nuckoB no mnpoOGiemam
JUCIUTUIMHBI.

HNuTepHer.
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